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“:‘i“‘ . EXERCISE_ 6 DUE - TAKEHOME POSTTEST DUE
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© BIB 301 REQUIREMENTS _
e . 5 - . N - . R I o ~
. © " .Required Text: . . s ;o
‘ Turablan, Kate L. »Student's Guide for Writing College Papers. 3d ed. o
D Chicago: University of Chicago Press, 1976. (Available in bookstore.) " K
xjr N . - J - "‘y;‘ N l - . . .‘
) Requil"e_d Supplies: :
_ 3Ix5 index cards.. .- . > -
N _ L ) .
b Course Work: . ' . §
— Lo ;o Ca ' .
- ' ~Due. Tues. 22 Sept - Topic: 'On a 3 x 5 -index card print your name and selected oo
A - " topic for course work and Pathfinder (see "Topic Guidelines"). _
. 3 Include .a sentence or two of explanation. - cop T Ty
" Due Tues --6 Oct - Exercise | ./ u}:’%
C Due Tues 13 0ct - Exercise 2 ‘ e, ] e
k _ Due 7qu§ 20 Oct - Exercise:3 ) ) T "
- . ‘Due Tues 27 Oct - Outline * .
« e . N ' - . . ) :-3 :‘\_
o _Due Tues .3 Nov =~ Preliminary to Exercise 4 - . l _ g
,-fz’;,'. Due Tues 10 Nov - Rough draft of Pathfinder through "Guidebooks" »
" Oue Thur 12 Nov - Exercise 4 , S ) S
}Vf" 'Dde Tues 24 Nov" - Rc;ugh~ draft of Pathfinder through "'Bibliographies" .
: . Due Tues 1| Dec - Exercise 5
-+ . Due Tues. 8 Dec - Exercise 6 N
: ; ’ ’
Due Thur 10 Dec - Take-Home posttest . o , =
- 1 ) . - . . .ot - N
. Due Mon 14 Dec - 'EH: Final Pathfinder o : . :
\ Tues 15 Dec -~ DF: Final Pathfind:. ~ ’
Grades: - ) E
The preceding assignments will gerierate 11 letter grades (6 exercises, an ,
: outline, and grades for the take-home posttest and the Pathfinder will be ’ 9
doublgd). These grades will be averaged to determine your course grade. -
7 j!he following criteri§ will be applied when grading your assignments. ’
- _(F = No  assignment. ) ‘ . l ) . . .
C D - Less than minimum requirements and/or less than adequate execution.
5 ‘ C - Minimum requirements /\adequate execution.. . W L -
3 :,° Hore than minimum requi ements and/or more than adequate execution. —
e v &< Hore than-minimum requirements and outstanding execution.
i: Q - . ° . ’ . R L7 . i
LERIC ...~ 7T x o
'}‘:" - - ’ - r ° * \ f ) * 4. ¥ :«‘ :.1;.
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: BIBLIOGRAPHY 301 COURSE DESCRIPTION. - T
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-

0

a Blbllography 301: Methods of lerary Research will focus on the formula-

¢

tlon of search strategy, lncludlng the selectlon and evaluatlon of reference

¢

tools and other. information sources, the selectlon of relevant lnformatlon _h

v - e

from such sources, and techniques for ‘recording and organlzlng that informatlon.f.

4

The selectlon and evaluatlon‘of reference and lnformatlon sources requires a ’
knowledge of the various types of sourceg,and an understandlng of the functions

§and values of partlcular sources. The selectlon of relevant information for.

©°

a research project requlres the formulatlon of a thesls statement and/or

prellmlnary outllne as crlterla for selectlon. The recordlng and organlzlng .

T e e e ————

" of lnformatlon requlres the use of blbllography and note cards and the formu-,

Y

letlon of a flnal outline or ‘other organlzatlonal structure. ) . ;

y 3
\\ : The Bib 301 course outline has been structured as a broad general’ search
strategy, l e., the course. is organlzed by types -of reference sources . -

presented in the order:that~they are likely to be .used when doing a Fesearch ’

. prolect in the social sciences orfhumanltles« In class we wlll look‘atf.
representatlve examples/f;om each category of reference sources and learn
thelr'functlons, values, and limitations. You will choose a topic and identify*
lts’scope as well as wrlteian outline for a research pgper on that topic.
Although you’wlll ggt.actuallyhﬂrlte a'paper for this class, you will conpleteA

.SIx “hands-on'' exercises deslgned'to enable you to use and eyaluate specific
reference and information sources and help you develop a pathflnder or study

. guide for your toplc. We wlll study documentatlon and notetaklng, and you.will
Mégmplle, In conjunctlon with the exerclses, bibliography cards to be lncorporated
into your pathfinder. This pathfinder will serve as the-organlzatlonal’frame-
gork_for what'you learn about approaching your topic and‘as a model for
future search strategles. ‘

b B AN A Ak NI e LN e A IR s e e e N S AL gl X T e e M PP NS o a5,




oL - ToRIe GUIDELINES - : L

‘ Hhen choosing a topic for your Pathfinder, please follow these guidelines.

i) Limit yourself to those topics which fall within the dlsclpllnes of the

Cae - .Social Sciences and Humanities (as. opposed to topics in the Pure and ) .
.. Applied.Sciences). The Social Sciences include the following disciplines - '
g -~ Anthropology, Mythology, and Folklore; Economics; Education; Geography;— <«
“. . . . History and Area Studies; Sociology; Psychology and Psychiatry; Political ‘ o
L Science.. Disciplines in the Humanities include - Language and Linguistics; .

S WY . Literature; Performing Arts (Dance, Film, Music, Theater); Philosophy; ~~
. Religion, Visual. Arts (Archltecture, Painting, ‘Sculpture). . '

‘ Because the focus- of the course assignments wull be on _your use of information
. sources available in Norlin Library,.we ask that you do’ not choose topics -
in Nathematics, or any of the Physical Biological or: Applued Sciences. .

2) Do, not choose a toglc for_which you are currently writlng a research Eaggg
Py In_another course: Our timetable for compiling a Pathfinder will probably .
- hot coincide or be. adaptable to the timetable or due dates for papers vt L
assngned in other courses. - . ) . B ‘ .

3) You should chcose a topic about which you know little, yet is interesting to ; b
you. As.you will be working with the same topic all semester, an interest SR L

in.the topic and a Tack of prior knowledge—about it wil probably enhance . . ]
N . your . research. ) - . -

., ’ - N . . -
R I\ R N . 7 o - -~

o N O o
- ) The primary purpose of the asslgnments is not to locate |nformat|on on your )

A“‘i’ particular topic,. but rather to familiarize yourself with the various types
of reference tools available.. Your topic will function as a means of : B
approaching each source. The research process is the focus, the information

. located is secondary. Your “'success'-will not be judged by the quantity of,
information you find, but by the quality (the-appropriateness and, thoroughness)
of your search strategy throughout the semester. .

-

k) All toplcs are subject to the approval of your instructor. ‘ , S

. . [ . . . ¢
ks Below is a list of possible Pathfinder topics to stimulate your own ideas. Most
. of them should be narrowed or limited to a particular aspect. Your choice is not
: limited to these topics: . . ' -
» . ” ke - -
Européan economic community and-energy- . - Two-income families
Historical development of. science fiction Discrimination against women in higher
. literature . education . - .
— - Bilingual elementary education in the U.S. = ° Origins of Existentialism’ s
- .Communication with primates . ) Effects of nuclear war \
- History of libraries . Feudal Japan
o - Folklore/legends of Native Americans . Crualty=to animals _
Chicano literature . ' Prehistoric rock art C
-Avant garde French cinema _ 'Black English : ' :
Exorcism - - , % Communist International e e
¢« Indo-European society . - Islam.and politics P
. Divorce trends in the U.S. ‘Aztéc calendar
8-, Teenage alcoholism Victims of crimes

Rehabilitation of juvenile delinquents ’ -
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= . " 'ESSAY GUIDELINES - - : : "
v <+ - " Guidelines for‘Completing Bib 301'Exercises ¢ oS

‘Each of the six'exercises required-for completion of this course is | -
designed to acquaint you with a type. of reference tool and to demonstrate \ :
. - the Jsefulness of that type of tool in your search. strategy.. ‘Each exercise .
--will be concluded with a brief essay. The purpose of the essay is to .. -
évaluate and critically analyze a reference tool (exercises 1,2,6) or to t£: -

. describe your procedure .in locating information, thereby developing patte
. of reference tool use (exercises 3,4 5). Refer to-r«the guidelines ‘below . oot
* when co@pletgggithe essay section of each éiercise. . SRR S

1

ERY . N R B

I A Evaluating Reference Tools (Exercises 1, 2, 6) o . .
. A reference tool can be described and" critiqued as a work-in its own - }
right and/or as a resource for a particular topic. It is altogether possible s
that an outstanding reference work may prove useless for a specific subjéct,
just as it is possihle that an otherwise ‘marginal work might contain material .
crucial to a topic but not found elsewhere. Therefore it is important to R
. analyze reference works toth in general and in .relaticn to a particular need. -— =
. Turabian (Student's Guide. . . PP. 26-30) tells you to examine the "ouyt- -
ward evidences of reliability" and the "material itself," while Mudge ("How . L.
to Study Reference Books" handout) says you should examine the title page, :
., read the preface or introduction, and examine the contents. In additionm, L
the handout "Evaluation of Reference Works" lists varibus aspects to check
vhen examining a work. Use ‘these three aids to evaluation when confronting
a reference tool initially, and as guidelines when writing vyour éssays. =

The value of a tool for your topic will be determined by the information
or bibliographic references you find, but your analysis should include the .
steps you took to locate. “that iaterial., For example, .use .of a table of '
contents or index, subject headings tried, cross-references pursued, "ete. )
If the tool is not useful to your subject, suggest reasons for its deficiency, ,
based on scope, intent, up~to-dateness, etc. . . . ’ “‘g
. II, Describing Your Approach to ‘Reference Tools (Exercises 3 4, 5) ' e
*, "Each exercise should be a meaningful encounter with reference tools, = -
More important than the information or leads to information that you find,
is the process of familiarizing yourself with the particular work. How -
-you_look for material is moreﬁigportant than what you find. Your strategy ' o
in &sing reference works should be consciously daveloped throughout the o
course and reflected 'in your. essays by describing step-by-step the procedure -,
you follow: 'how you acquaint yourself with a particular work, how you
determine the best, way to use it, how you look for information or refer-
ences on your topic (subject headings, access points, etc.), and how you

make sure you have tried a1l possibilities." ° _
111, General Hints for Essay Writing o : S . R
Y Organize your essay with an introduction, logical development, and’ -

* . conclusion. ; -

B. Use complete sentences and structure each paragraph as carefully as
the total essay. ‘ )
C. Avoid cliches and all unnecessary words. Write concisely and elim- -
" -+ inate padding. . : ‘ . il
D. .Check word usage, spelling, word division, punctuation, etc. - e
Proofread! * :
E. Use blue or black ink or ribbon on 8 1/2" x ll" paper; do not use
eraceable bond typing paper. ] ] -
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. ‘quest for information

plan”of action -

+

. A search strategy is-an organized systematic procedure or approach to
“docating infofmation in.a library, which “in¢ludes the selection and SR
-evaluation of sources of information, the order, in which the squrces are
“emplcyed, the selection oF-relevant. information from the Sources, and

¢ techniques for recording and organizing that information.

< . ‘. = 3 ‘

P ‘Vfi “"

e Ty

[N

The first step, of course, is to select a pro\l rea or topic. You o
might_consult the course instructor or course outhine or textbook for - S “?'-g
ideas.. You could browse in current periodicals for\the field and look '
for review articles. Theh, the actual search strategy consists of two
stages: descripiive exploration and data collection. Qe T \

> . e -

Y
R - “ g"
¥

‘1. Descriptive Exploration: To refine topic, establish search terms, s
: - compile a preliminary bibliography, organize approach.-
A. Suitability ‘of topic ‘ -
1. ‘scope (discipline, aspects, extent)
, 2. approaches/organization ¢
3. availability and level of information .
- 4, access to and’ formats of available information ‘
~ B. Background information ’ ‘\ ‘
N PO general and’subject encyclopedias (use the ihdex, follow through
-~ on ''sée! and ''see also'' references, note termiriology) .
2. guide. books (look for bibliographies especially) : T
€. Vocabulary control (the words, phrases, subject headings with which
-, you will search for information on your topic)
1. . general and subject.dictionaries
. * 2. Library of Congress Subject Headings (a key to the subject catalog,
.~ . = - also for expanding general termirnology) .
- . 3. catalog card subject tracings . .
D. .Organization ‘ ]
1.. develop search strategy (select and prioritize steps, sources, etc.)
2, thesis statemeng (take a position, answer a question, make a
.‘peint, support/disprove a theory)
preliminary outline (should allow for changes, growth) T
timeline (keep flexible; include communication of results)
. notetaking (content cards)
. documentation (bibliography cards)

‘o W
[ ] [ ] .

KN

1. Data Collection: The gathering asd evaluating of information.
: A. Books: the card catalog, the location chart, LCSH, bibliographic tools
B. Articles: periodical and newspaper indexino and- abstracting publi-
. cations,, the Catalog.of Serials
. C. Other sources: reference tools, government publications audiovisual
,mntericls, computer searches, interlsbrary loans ) e

v . ..
. 3

The scarch culminates ‘with the communication of the results of your quest ‘
~(use o style manual and L) dictibnaryl) - . 4

am-x»m»me——e»sn*« vy e et e e = v cere PR 0_,, o wes . - ~ B S R
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TO THE LITERATURE \

THESIS STATEMENT, v,

APPROACH: .

o/
¢

{1 " FIND BOOKS FOR - F

» PRELIMINARY OUTLINE, -
“ETC. .

. LIBRARY OF .
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RETROSPECTIVE INFORMATION

FIND ARTICLES FOR

- LOCAT1ON b

CARD
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-
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- l -
- *
N e ° v

USE REFERENCE TOOLS FOR LOCAT:ING
* OTHER TYPES OF INFORMATION

,GOVERNHENT PUBLICA?JONS

2
{7, oS -
7 /& -
re

SEE INTERLIBRARY. LOAN FOR.
‘MATERIALS NOT AVAILABLE
-7 IN LIBRARY \

v o t ’
T -- ) . ’ -
L.‘ - A .
:- o *
e, R
.

- <

" BOOKS IN PRINT, ETC.,
COMPUTER SEARCH

_ STATISTICS,

. MATERIAL IN COLLECTIONS,
REVIEWS, | i :
BlOGRAPHICAL INFORMATION, o
GEOGRAPHICAL INFORMATION, - :
AUDI10-VISUAL .MATERIALS
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Only constant and practical use of a reférence book will ‘make .a student

thoroughly familiar with its. character,and use, but the. following suggestions
vill ‘help him in his preliminary examination of the book.

’
-~

l..Examine title page carefully for information as to ¢ *
- 8) scope of work as indicated in title -
b) author's name
¢) author's previous record (often indicated by list of degrees, positions, .
titles of earliér works, etc.) ' . . o
d) publisher
_ e) date of publication. Check date of publication by reference to copyright
date and date of Preface; while these ddtes offer no absolute guarantee
. of the date of information in thé book,-they sometimes help in determin-
ing this, especially in cases where they are considerably earlier than
the imprint date. ' . . ¥ .

. . 1
I,‘ -

2. Read Preface or Introduction ‘for-
a) futther information as to scope of work. ) .- . ;
-.. b) ‘special features claiged s L
‘¢) .1imitations, ‘if.any - . . Co v '
" d), compqrison with other- books on sanm subject. . 4
3. Examine book itself for : . P
a) avrangement = <+ . - - . <

v ¢ -

»

.b) kind of entry
¢) cross references, i.e., extent to which included whether given in main
\.work or in separate list, etc. :
a’ supplementary lists, rating nimber and kihd and how connected with main
work ' 8 . ]
e) indexes, noting fullness and exactness of reference -
£) quality and kind of articles, noting whether they are popular or scien-
tific, signed or ‘unsigned, impartial or biased, and especially whether o
‘ they are equipped with satisfactory bipliographical references in the form
of\either appended bibliographies, references throughout the text, or
bil liographical footrnotes. - Several articles should be read- carefully,

. compared with similar articles in other books. The student should, if .
possible, look up. some subjects upon which he has either some special
knowledge or means of ’ securing accurate information.. However important
the form and convenience“of'arrangement in a refererice book may be, the
trustworthinessfof its information s of still greater importance, and a
knowledge of its.comparative-accuracy or inaqcuracy is fundamental to.any

. real knowledge of the book. ’

- A e

&4, In eqamining both Preface and articles, note apy evidence of lack of

-impartiality; e.g., if the book deals with a contrcversial subject, religious,
political, etc.,Ajoes it represent only one side; or, in thzubéie of a bio-

graphical work, -are the selection of names, kind and length of an article, etc.,

deternined in any vay by the desire to secure subscribers.

-/
s/

5. In studying the arrangement of a book, note the possibility of variation’ in
books which follow the same general arrangement; e.g., in a work arranged .
alphabetically, note what rules for alphabetizing have been followed, Among

. ’ - . .

ST 'HOW TO STUDY ‘REFERENCE BOOKS e

.
)

¥
.
.




-

- A)

encyclopedias, for example, the Britannica and the Americana follow d!ﬁ-
ferent rules, and the student who’does not observe that may wiss the article
for which he is looking. The alphabetizing of words containing an ‘umlauted-

vowel is a possible source of-confusion in many books, and in foreign ref- ~~&
. erence books, in general, one should always remember points in which the -

foreign alphabetizing differs ‘from the English._ o ,
. . }
6. If the work in question purports td be a new edition, note carefully the
extent of revision claimed for it and check this by comparison with earlier
//editions. New or revised editions often present very special difficultdes,-
and the examination should be extended enough to determine whether the re-
vision is ‘
) so complete and thorougu that it supersedes ‘the earlier work -
b) thorough, but with the omission of some material 4ncluded in the earlier
work which is still useful, in which case the two editions may have.tp

be used together, or o
¢) so insyfficient and’ supe-ficial that the earlier edi;ion is still to be
pre ed.

A, reference worker needs such information about a- book for -two purposes° '

a) td. decide whether or not the book should be purchased -

. b) to be able to explain to readers who ask for a so-called new edition why
its purchase was considered advisable. ~ -

<
]

’

.
* N

. .
. “
’ . LI ¢

.
’
e . v - ~

From - the sixth ed;tion of Guide toReferencéBooks'eutted by Isadore Gilbert
: Hudge as reprinted in‘Sheehy‘s Guide to Reference Books (ninth edition).

s (e

(See also Turabian “Evaluating Source Materials" pages 26~30 and yellow
.outline "Bvaluetion of Reference Works.')
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Rsference Work in General
~AFbrmet -and ease of use

e ta .: )\ A

. 2.

EVALUATION OF REFERENCE WORKS L

. —
. general appearance; size N
~binding, paper, type,

5. RN
e

i e mpeesnto foe e o i e 5, B Y & -
e

P {
i
g g
- 1]

3.

pegination, rurining titles, textual divisions, etc.

Arrangement and ‘access

2.
3.
be

Authority

alphabetical, ‘chronological topical
- cross references

table ‘of contents, index -
introduction, guide to user-

e et e i R S

.V 2

L
2,

3..

reputation—of publisher

qualifications of author, editor, compiler, contributors identified

sources' of data identified

Aim and ‘scopé

1.
2.

5.

purpose identified -~ - s
intended“use and users , ' :
thoroughness, completeness of entries
balance in selection and treatment
range,

Up-to-dateness and accuracy >

1,

date of latest copyright

G,
|

. A.

U Bo

e g

e __L.__up-to-deteness——'

s e —

2.
3.
- ’4.
5.

1

,‘2.

3.
be

‘Treévis earbooks, etc.

ion—poliey-er—supplements, yearbooks,
currency of statistical data, i1lustretion§;—_iBII6§r§§hies—*e*‘

proper documentation i - . .
consistency . s "

‘F. "Treatment and style

_point of. view

language . ¢
-quality, -levelrof writing
facts vs. opiniong

Rl

Agllustrations, ‘page. makesnn, margins, etc. o M}f

i

y&'.
23]
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II.‘Reference Work in Reletion to a Pnrticuler Topic

Special featiires
,1.
2, aids fo users (dividers, color coding, etc.)’

Ease of use .

1.. figuring it out
-;20

3.

guide‘td“ﬁ?ér, ete.
access: contents, index, arrangement, subject heeding, ete.

fdverage D C- '
2.
‘.4,

relevance _— : .
thoroughness LI
completeness

supplementary material (i11ustrations, glossary, appsndix, etei)

convenience of arrangement: informetion concentrated or scettered
o .- 4o understandable data - B -

et s | A4

: “'“_'—L-Honum\e‘:i__ °
1 Bibliographic cififions‘made* \\

¥ % C., Usefulness to paper , &
~ . "1, new material or new approach - ’ '

o Re7 apprOpriateélevel - i ' \
! 3. additional references :

e ’ )
» N

I
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|
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T . PATHFINDER GUIDELINES N :
4 . " TOPIC ) : ,
. A limited subject will work best. Refer to the handout entitled "Topic <.

—aT -Guidelines" for details and a list of possible topics. On your pathfinder

+ _ from the top of the page. .

[ IS - _ :
. ~ L. .
c e N _ —vi'_ e ot

. .SCOPE"- - a4
B A concise, explanatory, factual statement to define and delimit your toplc.
) Thls note should be derlved but not directly quoted from authoritative sources..

o

A Example: < ..

TOPIC  Child Abuse: The Generatnon Cycle
SCOPE Child abuse is the intentiona! harm (physical or emotuonal) to a
“ne_chlld by. a parent or guardiam.  Wheh a child who has been beaten
. cee - -=— -~ _Qrows-up to abuse his own children this is known as the generatlon
Y - cycle.
- . ~
INTRODUCTION ’ . a.
List an artncle in a reference work, periodical or book that will provlde a
brtef overvnew or general introduction to the topic.

I

. ENCYCLOPEDIAS AND DICTIONARIES -

= __ This section may be combined with the "Introductnon" or excluded in some

i cases. You may wish to clte specnfnc articles or suggest key terms defined
in. the dnctnonary. Five or less’ relevant titles should be |ncluded.

. ‘ . GUIDEBOOKS :

- If one is available, the value and use of this tool should be emphasized in
an annotation. For example, highlight features that will be particularly
useful to the research of this topnc and list approprnate chapters or sections
for your topic. .

3

.

" <. CARD CATALOG SUBJECT HEADINGS 7
Prioritize the best headings to look under in the zubject catalog and refer
the user to LCSH for additional headings. You may wish to introduce this
section with a sentence such as ''Materials dealing with (tOPIC) ar= listed in
the sub;ect card- catalog under these headings:" .

> _Example: . el ¢

- -

Child abuse - .
Child abuse - Case studies . ) -
- “Cruelty to children : . ) !
Child welfare .
Children - Law )
e Children's rights

KEY TEXTS -~ ~° . N
List the classic and definitive works available, especially recent ones.
) Appropriate titles for this section will be cited repeatedly in bibliographies .
. . and articles. If you identify key texts not available on campus, be
: - _ sure to indicate this in an annotation. This section should be limited to no
T more than 10 texts, all of which should be briefly annotated.

the topic should be typed in all capital letters and centered 1 1/2 lnches i




) B 4
BIBLIOGRAPHIES - 7
»You can include subject-specufic bibliographies.or general bibliographles
(e. g., Subject Guide to Books in Prunt) so that the user can discover what
has been published on the topic. When referring_to a general bibliography, -
suggest the most._relevant subject-headings to use. ) ) T

INDEXES o S : .
- Periodical, newspaper or special indexes should be listed in priorlty order.

Give the full title only for each index, and list the most pertinent subject
headings for each index.

KEY ARTICLES ‘
If you locate any periodical or newspaper articles on your topic which are
particularly timely or informative, list them here. This section should be
limited to no more than 10 articles, %all of which should be annotated. *
If an article is not available on campus, indicate this in the annotation.

-OTHER SOURCES . ’ ’ .
Depending upon your topic, this section may be particularly important or
.excluded altogether. Use it._to cite relevant sources in government publications,
review sources, biographicai tools or any of the miscellaneous works.

SUMMARIZING .COMMENTS - *
Discuss in a single paragraph problems a user might encounter when researching
this topic. Points to consider include: more literature available on topic -
than can be used; very little available in books or joyrnals, étc.; available
_information too peripheral; many of. the sources in foreign languages; non-
availability of sources on campus; general tips for an effective search.

-

GENERAL GUIDELINES

1) Examine the packet of sample Pathflnders on reserve at Circulation early
in the semester. .

2) The final copy of your Pathfinder must be typed. ° v

3) Cite all entries according to Chapter 7 of Turabian's Student's Guide and
your '*Citing Periodical and Newspaper Articles'' handout.

§) Include the location and call number for each entry.

5) Verify the format and entries with your |nstructor before typlng the
final draft.

6) The section headlngs should be in all CAPS. In some cases you may wish to
precede entries in sections with a lead-in phrase or note to the Juser when
the section heading needs additional explanation.

7) In some sections you may list only 1 item: in those cases singularize the
headlng. For example, if you list only one bibliography, change the heading
from 'Bibliographies' to "Biblioyraphy." -

8) Arrange the entries in each section alphabetically OR provide an explanation
of the arrangeméent if it §s ot -alphabetical.

9) Note that all Pathfinders will not necessarily have entries for each section

outlined above. Some topics, for example, wﬂbl not have guidebooks or
bibliographies available.- . 3

10) Examine all materials to .be |ncluded if they are avallable on campus. ’
11) Use the following criteria to guide you when selecting entries (especially
" in the KEY TEXTS and KEY ARTICLES sections):
(a) relevancy to topic
(b) recency of information
(c) frequency of appearance in bibllographies
.- {d) -avai-lability in Norlin. ‘
12) Do not put your name, etc. on-the final copy of your Pathfinder. Simply
type your initials and the semester and year on the last page. :

S8 e — - P -

Pathfinder Guidelines cont.. -
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ST R . .G_l,'.OSSARY Of I_LIBRA%Y TEBHS Lo .
" 'Me try to avoid library jargon when possible, but sometimes a specialized word
@ s _the best way to describe or explain-something. - We have compiled the list .~ .
— - —below to define terms with which you may not be familiar. The definitions T
.... . explain how the words are normally used at CU, and each word may have additional - Ll
. meanings. If a word or phrase is I capitals, it indicates that there is also
R def!ﬁit!on'for that term elsewhere in the glossary.

©, ABSTRACT.§--=-v-e--- A brief summary of an article or book. Some INDEXES' include

/ - abstracts of the articles listed (e.g., Psychological Abstrac}s). .

S T . W1 — * o
BIBLIOGRAPHY —--~=-- A list of published materials on a particular subject or by -

a particular author. .The term may also refer to the
description of materfals with respect to author, title,

facts of publication, etc. In its broadest ‘Sense, it is CT ey
Ve the science or study of books. . . . M
.. " “BRANCH or =---- === A col_lect!bn of library mate‘r!als'.wh!ch concentrates on a .
BRANCH LIBRARY _ particular subject and has its own STACKS and CARD CATALOG. T

Branches may be located within Norlin Library (e.g., the
Science Library) or in a separate building (e.g., the Busi- ,
- ness Library). - For a map of branch library locations, ask - -
- at the Information Desk. o S .
CALL NUMBER -------- The letters and numbers assigned to each book to indicate
' - its location. ' The call number for any book can be found
in the CARD CATALOG. ” The call number for any PERIODICAL * -

@ o can_be found in thie CATALOG OF SERIALS. Always copy the _. . =
- - entire set of numbers and lTetters. See'also CLASSIFICATION . . . -
. SYSTEM. g . s ”
CARD CATALOG ------- The Author/Title and Subject files of CATALOG CARDS repre-
- or senting books available in’'the CU Libraries. The main card
PUBLIC CATALOG catalog for the campus is located in Norlin. Each of the

L BRANCH LIBRARIES has - its own catalog. - Ltk

? CATALOG CARDS =~--=-- 3"X5" cards representing materials available in the library.
- -~ Each card includes: a biliographic description of the work, S
: a listing (TRACING) of where cards for the work are filed in T
< the catalog; and the CALL NUMBER (location) of the work. v
These cards are filed alphabetically bya,author, title, or ' 4
. subject in the CARD CATALOG. T T

»

CATALOG OF 'SERIALS = Tiebook Tocated—in-many-areas—of the-Hbrary which Hists - =
_ SERIALS owned by the CU Libraries. CALL NUMBERS, HOLDINGS, 3
= T and locations of SERIALS are given.

> CITATION ---==--cc-- A bibliographic description of a book or article, providing o
U . T enough information to. lqcate the item. ‘(For a book--author, ~~ =~ 7~
title, facts of publication. For an article--author, title ‘

_of article, title/volume/date of periodical, pages.)
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SR T L Glossarycont.‘

- CLASSIFICATION -==--- === A scheme for the -arrangement of books so that books on
_;‘ SYSTEM - - - . the same subject are put together on the shelves. 1
T - __currently-.uses_the_Library of Congress Classification .

P system. Some older books and JOURNALS are still listed: T

‘under the Dewey Decimal Classification schedule.

E Examples: LIBRARY OF CONGRESS  DEWEY DECIMAL T

- / o o . Hb‘ (Begins with ‘ '334.35 "(Begins with
- o L 522'. “jetters) s6h -, ziumbers)-

CUMULATION The successive gathering of entries of earlier issues
. or volumes into a single volume. For example, the
T . ~ CITATIONS in the monthly” issues of the Readers' Guide
to.Periodical Litérature are cumulated yearly into a

a4 .

« - < .
. single volume. : . . - , .

5" DATA GRAB ----- e Handouts which. tell you how to find books, how to find S

s - magazine articles, how tosuse various reference tools, L s
etc. A master list of all subjects 'apdmgfgrence ‘tools i o
covered is available in the Reference'Department. Ask a -
librarian -for the Data Grabs you need. -

~ .~ -DEMEY HUMBER ----------- ..See CLASSIFICATION SYSTEM
-

=t

.‘DOCUHENT _ Usually synonymous with government publication, i.e.,
’ ) T Y. any item printed with the authority of a government.
n - 3 : -

X e

GUIDE BOOK -=-========-- A REFERENCE BOOK that lis*s representative sources of ~
information for many subje‘ct areas or the major sources.
for a specific.subject area. Sometimes called biblio-

NG graphic guides or guides tto reference sources. '

--’A request to havé material held for use when it is returned
" to the library by Its current borrower. Holds are
initiated at the Circulation Desk. See also RECALL, TRACE. -

HOLDINGS -=--==-=---- ==-- A statement or record of the volumes and dates of a
particular work owned by the library.

INDEX -~ : - A list of subjects, names, etc., found in a work, with ]
. page numbers, usually arranged in alphabetical order. . ‘a .
) R - Also;-a-SERIAL-publication-{for example, Social Sciences =~ .
o index) that lists articles found inspecified PERIODICALS s
; ' and sometimes in books by subject and/or author. :

T - JOURNAL ------------==-= A PERIODICAL -!_5.5‘!31!’[9__!{ inssityt!on and./or learned )
‘ soclety. A journal (for example, Thearetical Linguisties) -~
Is usually considered more scholarly than a magazine (for

example, Newsweek).
LIBRARY OF CONGRESS ---- See CLASSIFICATION SYSTEM "

@ s
NUMBER

L.‘ 8/ lS/&O (revjf EH/OF - - ) o
tERICy grab #100 T _ L : o .
vege 2 of hpages - - . 17 ' .

Bt Sl - . !
e T T T e T T DT T e il TN




Glossary cont. .. . 3

X . . . . ) . T e T, —— e B
3 LIBRARY OF CONGRESS -=-- A large, red, two-volume guide (with suppLemenB¥ to the

. SUBJECT.HEADINGS subject section of the CARD CATALOG. It is an alphabetical
- {LesH) - . list of the official SUBJECT HEADINGS which may be .
 { . - . represented in the subject catalog. As there is usually -

. —mare-than-one=way=to-describe-a-topic;—LCSH-gives-the ——
“\ . . exact format (wording and punctuation) for subject head= - -
" ings as they will_ appear in the subject catalog. LCSH . -
. ' . also iists related headings and refers the user from
. » unofficial to official headings. Ask a librarian for
assistance in its use. T

} LOCATION CHART ----=---- A 1i'st by CALL NUMBER showing where materials are located }
‘,/ L — . in the CU Libraries. -The main Location Chart is posted P
/ Ve - - in the Reference Department. Paper copies are also . .
available. - ) - ’
MAIN ENTRY Generally the author card for a particular book found _ y R
: ‘ - —— -~ . ——in-the CARD CATALOG. .The main entry usually has 'the most : '
P o - - complete information concerning the location of the .-
g o . . book and library holdings. '

-
P

MICROFORM A general term designating several types of photographic.
g reproductions, usually reduced in size, such as micro- -
film, microcards, or microfiche. In Norlin, microforms =
are kept in the Audio-Visual/Migroforms. Department on .
ot . the second floor. . '

2

o ——

’»ijONOGRAFfH. g Normally a book rather than a SERIAL. \ ,% - 7““

NORSTAX =-=-=----=-===== See STACKS o ‘ Lo

rw oL

PAMPHLET FILE =---- -==== A collection which usuall¥ contaigs pambhlets, clippings, .
or v . and other uncataloged material on topics of current interest

- VERTICAL FILE - in Norlin, the Pamphlet_File is located in the Reference e
: . . ) ADepgr’tment. ‘Some BRAI‘!(;F!ES also have their own f!‘fsf _ ‘ =
L 17 A ——— _A-general term for magazines and JOURNALS. * - ° - =~

PUBLIC CATALOG ----==--- See CARD CATALOG n . . .

-
-

RANGE =---=-<==== One (1) double-faced bookcase. _ B

RECALL -==c==mccmcccmcce A request to have paterial that Is checked out returned .
“ooa _ to the library. Recalls are initiated at the Circulation St
) Desk. See also HOLD, TRACE.

rather than to be read straight through. :

REFERENCE 800K -=-====== A book meant to be used for specific itéms of information
) Examples: Dictionary, INDEX, BIBLIOGRAPHY, almanac.

: e

. .—-.."—‘_:.-.. -

SEARCH STRATEGY ===~--==- An _ofganizeﬁ, systematic b:'ocedure"or approach to locating
- . " “information in the.library. .

r‘ SERJAL -- e == A publication Issued in successive parts, usually at regular

S, Tt -~ —intervals (e.g., monthly, quarterly, annually), and intended -

‘< . to ,tge‘,céntinued indefinitely. Examples: - Magazines, JOURNALS, -

v O 8/19/80 (rev) EN/OF annuals, proceedings or transactions of a society. Serials , -
[MC Grab "éo ) 7 owned by the CU U_b‘raries are listed in the CATALOG OF SERIALS. =~

§."Fege 3 of § pages . . \ o e
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G].os.sary cont.

—— Al

~' SERIES comn- -- A'number of separate works related to one another by N
g . - - subject. A series is.usually published by the same L
Ry Coe " company and issued with both an.individual and a collec- -7
__’ ' o tive title. Often the books in a series look physically . .

—simitar _

le: Waters, Frank " TT"Morgan, Dale :- - - - —
{__ The Colorado. Ist edition. : The Humboldt. 1st ‘edition.’
ork, Dover.Pub., 1967. _ New York, Dover Pub., 1968. =
3 f{neri;a series) = SERIES = . (Rivers of Americaseries)
e ) %ook\ln\a series usually has a series card filed in V_.%‘,'\_;f;

o e the Author/Title CARD CATALOG. Not to be confused with =~ .\ "
SERIALS. - ' N

STACKS - : The area in which themthbrary's book .
or . collection is stored. In Norlin, this area_is sometimes o

t NORSTAX referred to as Norstax (Norlin stacks) and includes__ - ' X

: (levels 3A, 38, and 3C. :

SUBJECT -HEADING . ========~ The word or words upder,which some materials dealing -
with a.particular subject are filed in the subject
section of the CARD CATALOG. CU uses the LIBRARY OF
CONGRESS SUBJECT HEADINGS (LcsH) . '

————

- . e

JECHNICAL SERVICES ---=- Those departments of the library responsible_for the
C S - acquisition, cataloging, and preparation of library
materials for users.

‘ TRACE - . -~ A l;équest to have a search made for library miterial -
S : not on the shelves or checked out. Traces are initiated
s at the Circulation Desk. .See also HOLD, RECALL.

TRACING W ; A list of SUBJECT HEADINGS near the bottom of a CATALOG

" CARD under which cards for that item will be filed in
the CARD CATALOG. Other books on the same subject will
‘be: found under the same tracing.. '

’

© . VERTICAL FILE =-==-=--=-~ See PAMPHLET FILE

7,7_ © «8/15180 (;'ev) sﬁ/or - :
’;‘*“l Grab #100 ' L e
:i” _Puge & of b pages . - PR




AR TR LIBRARY OF CONGRESS CLASSIFICATION--EXCERPTS °

. T . ) \ ~ -
‘ "A GENERAL WORKS , P LANGUAGE.& L ITERATURE ¢
: AE Encyclopedias ‘ P Philology & Linguistics
N ‘ : (general) i
. B PHILOSOPHY-RELIGION ~— ~ ) - . PA.Classical Languages, . T
L ' " B-BJ Philosophy \ A Literatures LT
« BF Psychology . PB-PH Modern- European , .
- BL-BX Religion Languages % s
. ‘ g ) ) PJ-PL Oriental ‘Languages,
. C HISTORY Literatures
' . (except American) PM Hyperborean, American and
Lot DA Great Britain . ‘ . Artificial Languages
O DC Frarce : PN-Literary History and
S DD. Germany . Collections e
DG Italy . ) ¢ Journalism - ’
DK Russid - : PQ Romance Languages
DP Spain " ) PR English Literature
DS Asia - . s PS American Literature
DT Africa . : PT Germanic Literatures

o PZ Fiction C
AMERICA (general) a -
UNI TATES {general) Q SCIENCE o )
- . QA Mathematics
.6 GEOGRAPHY-ANTHR GY ’ QC Physics -
. G Geography QD Chemistry
B ‘ GN Anthropology _ QE Geology
& ~ GR Folklore - : QH Biology -

GV Sports and Amusements

H SOCIAL SCIENCES QM Human Anatomy

HA Statistics " 'QP Physiology
’ HB-HJ Economics ‘ . . QR Bacteriology , -
HM-HX Sociology ' A P !
T . * ReMEDICINE -
J POLITICAL SCIENCE . RT Nursing . ,
K LAW , ‘ S AGRICULTURE
L EDUCATION . - ‘ 'T TECHNOLOGY )
- . . .TA-TH Engineering -
- M MUSIC . . TL Transportation *
) ' TX Home Economics -
- -N-FINE-ARTS- - - - - O — ]
- ' U MILITARY. SCIENCE S s
| V_NAVAL SCIENCE N
| Z BIBLIOGRAPHY AND Y
LIBRARY SCIENCE

b - o e i R o 972 Wi i S e el ::_‘_,_,,;’,_"?."1,
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‘.. . = .s-— .= — ~ DOCUMENTATION AND NOTETAKING =~ -

« ) . e :,, e - ’ ' - 75‘:‘ =
Bibliography (Bib) Card ST —— '
: — ; +

aren ottt erssn el
M e . i §

Ll e - L -

B N Last, First Narwe,. ’E_é_l& ~Place |1 Exanple forciting.a. =

S ! p“b lesher yecu; ' book - for additional
* ; .’ . information or for~ :
) S . - -citing another type of
, \ - ' : source, see Turabian”chap7.
. - -0 -{2Where did.you find this : :
: S . : _item listed? (e.g., - _:
Souree '0/ eitation: : } RFQUIRED g _ RG 78, card cata, etc.) i
loeat jors moles: :

% indication of ysefulness :-
(optional) - R

L

3

3Call number, dates of-

woe W N

Wbl ’ i h, recall, ILL, etec.i}
. blb/’ oqraphy 1 xC/UjéJ H ‘ search, . ’ =
3 “70 g ; OPTIONAI“< 1 4Does the item 1dst . ° “

MG ~car€k%*-7w¢de s afid:l.t::l.oual'~ soii'rce’_s:?
’ s sD2d you take notes or

- . . P "° - photafopy sections?
Brief annotation (descriptive and/or eveluative remark) g A
on verso. The comment should enable you to remember ’

T ‘this’item when looking a: the bib card in the future. ~
. ‘ . . ) ( 40. . . . L. l,
Content (Note) Card B

- . —~ ; subtopic =
.. N heading | corvesponitas
e : to gutline.“ . ~

kY

ch A e e The A e b ¥ e waw 10h e et i ——

o The note may be a gummary (own

words bul fewer Zhan. theioriginal )/ paraphrase.
‘ (0?/4"7'., weords wn about the same roméber as. . |,
L orginal ), dréet guote, (Use guotaton marks. ~ | .
o earefully)) or combinatiov of these (be sure to .\~ .
\;{s 1hguish between your thovghts and the avthors), o

o N e

v \
. —.WMM‘
\

Abbreviated .
) e oo iwn] citation T
- must include-:
- o - page number =~
: B e - s | xeferto. -
‘ ‘ | corresponding
@ T T T Ny ey T e o= s o) bib card for
‘ , ) ‘//‘;uomcbmm’ Stodends é’.&'z&b, 2P &/ /55 : f’complete .o
o | : . - citation.
pp— . Only one item of {nformation per caxd. Cards can then be arranged o T
;;E RIC by headings to follow outline.- i - . L .6 o
2“\{”‘ » E N LT ‘L’ . ’ :‘ .," ' M . : ) “ . 21 ) ‘ - ) - “1 A g',S, .



GENERAL AND SUBJECT ENCYCLOPEDIAS ‘ , .9

General “encyclopedias contain informational articies of varying length _ .

Qn subjects in all fields of knowledge. Subject encyclopedias contain articles .

.., ©of greater depth and detail on topics within the particular subject area. Many -

subject encyclopedias are called ''dictioparies,' but a true dictionary includes )

“'short ,—concise; factual entries for terms on the subject.

General encyclopedias are located in the Library of Congress "A“ classi- Col

fication of the Reference shelves. Subject encyclopedias are shelved in e T

i Reference in the LC class covering the particular subject area. There are :

b three ways to locate a subject encyclopedia for your topic: 1) by browsing R

in the LC class for that topic, 2) by looking in the subject card catalog under ‘

your {Topic) - Dictionaries and encyclopecias, and 3) by consulting a biblic- -

graphic guide. To locate subject encyclopedias shelved in the Norlin Reference —

.- Department, consult "NEW ‘REFERENCE DEPARTMENT TITLES." These in-house computer- S
produced lists are arranged by key-word-in-title and thus provide subject , -

access to reference works of all types added to the collection since 1977. They -

o e s ey

v
"

are kept in black binders without a call number; ask for them at the Reference Desk.  *
Encyclopedias are useful for: factual information (including people and o
places); illustrations; an overview of a-topic. (incJuding background information, ., "\
__ scope, definitions, etc.), vocabulary control; and Tists of additional sources. R
o . - When using encyclopedias, always: examfne\the organization; consult the

L index; follow through on cross-references; note bibljographies; note if a yearbook
;- Is published; consult several encyclopedias (note discrepancies, disagreements,

. consensus -patterns, etc__) o X SN - S -
. * The thrée basic general encyclopedias : ' .MWﬂggrwrgaﬂ'§;
ENCYCLOPEDIA- AMERICANA  AES E333 1979 \ TE—
Especiaily good for U.S. topics and clear explanations of technical . . =i
subjects.-- Many-shorter- articies*“ionger arti“i=s ﬁave tables of ) s
s contents. )
ENCYCLOPAEDIA BRiTAiiNiCA AES E363 1979 (15th edition) N

Divided into three -parts:
Propaedia (1 volume): organizes knowledge into categories, is™
- not an-index. . .
Microgaedia (10 voiumes) alphabetical arrangement of short ’ s T
articles; gives references to articler in the Macrogaedia and b
/to related articies in the Microgaedia‘ serves as_an index to

/ the Macropaedia. A S0
: : Macrogaedia 19 volumes).ﬂJonger~articies aiphabeticaiiy arranged S
R by subject; also contains bibliographies. v e ]

- o Famous earlier.editions of EB: 7th, 9th, 11th.

- COLLIER'S ENCYCLOPEDIA ™ AE5 €683 1977
All bibliographies and a study guide‘'are in the index volume.

(Another - generai encyciopedia is. the WORLD BOOK, which is designed for
children as well as adults &nd has many illustrations. WORLD BOOK is
: good for simple, clear explanations, but wezk for bibliographies. It is
' - not avajlable in Norlin Reference Room.) .. PR

SR % A g e A i, N 5 e A b NI e me = e S i pm m el o At




o T - . , C : . .7 :‘. e . . ,: ; ) N
T .7 .. General and Subject Encyclopedias cont. * -
. . . . ¥ . . . L . . g )

-

H

L) ‘o,
*

- :

_._'._____,_—q—-—-—'—’

T Exanples of one-volume genera\ en_yclopedias\» (good for ready reference or : g

: ‘ - quick factual answers) _ ™\

: " * NEW COLUMBIA ENCYCLOPEDIA  AB5 C725 1975 Y ‘
RANDOM HOUSE ENCYCLOPEDIA AGS R25 (1977) - A . :

LINCOLN LIBRARY OF ESSENTIAL INFORMATION  AG105 L55 30th ed. (1967)
| » v .. 4 T o : / -

Representative list of subject enéyclopedias i S

Shem

DICT-IONARY * OF PHILOSOPHY AND PSYCHOLOGY -  B41 B3 1925 (3 vol. ) ’ .
: ENCYCLOPEDIA OF PHILOSOPHY . BA41 E5 (7 vol.) 1967 . ~ '
e ENCYCLOPEDIA OF PSYCHOLOGY BF31 E522 (3 vol.) .1972 . ' .
~ ENCYCLOPEDIA OF OCCULTISM AND PARAPSYCHOLOGY BF1407 ES2 (2 vol.) 1978
ENCYCLOPEDIA"OF RELIGIONs AND ETHICS - ,BL31 EL 1913 (13 vol.) .
‘ NEW CATHOLIC ENCYCLOPEDIA ~ ,BX341 Nuk 1967 ' (16 vol.) . :
v DICTIONARY OF THE HISTORY OF IDEAS _ CBS D52 (5 vol.) 1973 )
ILLUSTRATED ‘ENCYCLOPEDIA OF WORLD HISTORY D21 L276 (2 vol.) 1975 ]
, MODERN ENCYCLOPED!A OF RUSSIAN AND sovner nlsroav DK14 M6 ° (16 vol. to date- . .
- through® Ki) 1976
£NCYCYCLOPEDIA JUDAICA. DS102.8 E496 (16 vol.) ~1972 .
DICTIONARY OF AMERICAN HISTORY E174 D52 1976 (8 vol.)
" .~ AFRO-AMERICAN ENCYCLOPEDIA E185 A2k (10 vol.) 1974
= ENCYCLOPED1A DE MEXICO 'F1204 E5 (12 vol.) 1966 :
. : LAROUSSE ENCYCLOPEDIA OF WORLD ‘GEOGRAPHY *  G115.G65535 ’11‘vol ) 1965
ENCYCLOPEDIA OF WORLD-COSTUME-——"GT507 Y37 (1 vol. ) 1978
————ENCYCLOPEDIA OF SPORTS GV567 ML6 1975 (1 vol.) = - s
. INTERNATIONAL ENCYCLOPEDIA OF THE SOCIAL SCIENCES . H40'A215 (17 vol.) .1968 -

) ENCYCLOPEDIA OF THE THIRD WORLD - -HC59.7 K87 (2 vol.) 1978. ) '
R ENCYCLOPEDIA OF CAREERS AND VOCATIONAL GUIDANGE - HF5381 E52 1975 (2 vol.) CY
. CYCLOPEDIA OF AMERICAN GOVERNMENT JK9 €9 '(3 vol.) 1914 . :

~w  ENCYCLOPEDIA OF AMERICAN ‘FOREIGN POLICY JX1407 ES3 (3 vol.)* 1978

ENCYCLOPEDIA OF EDUCATION:  LB15 E47 210 vol.) 1971 -v

INTERNATIONAL CYCLOPEDIA OF MUSIC AND MUSICIANS ~ ML100 Th7 1949 (1 vol.) .

ENCYCWOPEDIA OF WORLD ART “ HN31 E533 (15 vol.) 1960 “

ENCYCLOPEDIA OF WORLD LITERATURE IN ‘THE TWENTIETH CENTURY  PN774 L33 (4 vol.) 1967 -

McGRAW-HILL ENCYELOPEDIA OF WORLD DRAMA  PN1625 M3 (3 vol.) . 1972

INTERNATIONAL ENCYCLOPEDIA OF FILM ©  PN1993.45 I5 1972 (1 vol.) . [ —

ENCYCLOPEDIA OF AMERICAN LITERATURE - PS21 R4 {1 vol.) 1962 . - ) ‘

McGRAW-HILL ENCYCLOPEDIA OF SCIENCE & -TECENOLOGY Science Lib. Ref. Q121 M3 1977 (15 vol.)
_ VAN-NOSTRAND*S SCIENTIFIC ENCYCLOPEDIA . Q121 V3 1958 (1 vol.) ( 76 ed. in Science Ref.)"®

ENCYCLOPEDIA OF BIOETHICS QH332 €52 (4 vol.) 1978 - e

- INTERNAT IONAL ENCYCLOPEDIA OF PSYCHIATRY,,BSYCHOLO«:Y— -PSYCHOANALYSI S AND

‘,““ T C, T "NEUROLOGL——~RC~33’% |57”(T2 vol.) 1977

—""'ENCYCLOPEDIA OF AMERICAN AGR}CULTURAL HISTORY - Shk 536 (1 vol.) 1975

COMPLETE ENCYCLOPEDIA OF MOTORCARS 1885-1968 ~ TLI1S G39 (1.vol.)

ENCYCLOPEDIA OF ESPIONAGE - UBZ70 S4383 1974 (1 vol.)

ENCYCLOPEDIA OF LIBRARY-AND INFORMATION SCIENCE 21006 ES7 .(29 vols. to date-
: : - : through System) ' 1968 -

L]
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" OBJECTIVES: ' e

(E.g., a.narrower aspect of skiing-is Olympic skiing.)

" Guidelines" handout.

- —Planning and Redevelopment.'' . ) . .
. Redeveloment.T T C
TURN *N: ' S = | . :
+ Answers to questions 1, 2 and 3 (if appldcable) and a 3x5 index card '
(if applicable). ' C . .
~
N
.\v“
>

o
Q .

Bib 301 Exercise #1: ENCYCLOPEDIAS : ‘

. . .
Yo familiarize yourself with the organization and.;rea;ment~6f subject
matter in general and subject encyclopedias. : B
_ Yo acquire background information on your topic and bégin developing A
vocabulary control. . e ’ - |
" Yo critically evaluate-encyclopedic works. - . ‘
To find articles to include on your pathfinder. . : .

+

DIRECTIONS: . S ' .

~ Llook for your topic in one of the three basic general encyclopedias
AND in a subject encyclopedia. Pay attention to the approach and structure

¥

of each article as a potential organizational framework. Note basic concepts; v

key terms, and synonyms. . : . - . ‘ e
. . - ‘ . -

1. Answer the following questions: ) d . -

Uhat'headihgﬁ seem likely to provide the begt access as you continué your research?

What is the broader categori or dlﬁclbllne within which your toﬁlc falls?
(E.g.,,lf-youq topic is skiing, the broader categery is sports and recreation.)

~

What is a narrower subject-area which your topic encompasses?

2. Evaluate the general encyclopedia in Enéral.AND the subject encyclopedia
in relation to your.topic (1-3 page essay). Refer to your grgei‘zfjjil ‘

3. Look. for an encylcopedia article to include, in your pathfinder'and make an ten
annotated bibliography card if you do. |If yoquo not select an article to

include, give your reasons for excluding this element in your pathfinder. Cite .
entries in encyclopedias using the examples below and Turabian's Guide . .
7:106-107 -- o ' I

-~ Eheyclopedia Americana. 1979 ed;, s.v, ""Urban Renewal." By Wildtam
LoCo wheatOﬂ. » T - -

Encyclopedia Britaﬁnlcar"naé?éﬁéaig: ]é;h ed. (1979), s.b. “Urban




' ¢ -  PE1580 ... étymological .

[ 2
-

“subject area. The definitions tend to be rather technical. There are

¥ ' . N - . 1S .
. . \ . e . -
~

GENERAL AND SUBJECT DICTIONARIES
“-Ganeral dictionaries include most or.all of the following: spelling,
_syllabication (word division), pronunciation, etymology (origins); meaning,
synonyms, antonyms, word forms, syntax, usage, abbreviations, slang, foreign
terms and phrases, new words, blographical and geographical information,
_tables, signs, symbols, !llqstratiods, and other supplementary material. -
(3 . . .. -

- - Dictionarias-are useful *in research for: ‘'defining a topic and key terms;
synonyms and suggestions for subject headings; identification and brief infof-
mation on people, places, ard things; and assisting in the communication of
resgg;§h results in clear and correctﬂwri;ten form. _ -

General dicticnaries are located in Reference in the Library of Corigress
'P' classification for language and literature. There are varfous types.- -~
of general. dictionaries, and each category can be located in its respectiV
classification number. For the English-language: . _ - -

2

. PEAK9T.... synonyms R . _ .

- PE1625 ... English language dictionaries
PE1628 ... college dictionaries .
PE1670 *.. foreign words and phrases .
PE1693 ... abbreviations (and acronyms) .
PE3721 ... slang S

"Foy foré!gn‘languages (representative list only): -* - R
.. - PC1625-1640 ... Italian N ' B St S
. .PC2625-2640 ... French .. e .
PCL625-46L0- ... Spanish I s

" +PF3625-3640 ... German_——
PG2625-2640—~Russtan
252

S . ‘o

Subject dictionaries define terms within the context of the particular

three ways to locate a subject dictionary for your topic; 1) by browsing
in the LC class for that topi¢, 2) by looking in the subject card catalog
under your [Topic] - Dictionaries, and 3) by consulting a bibliographic
guide. To locate subject dictionaries shelved in the Norlin Reference
Department, consult ""NEW REFERENCE TITLES" (ses your “General and Subject

Encyclopedias' Handout for more information).
Examples of undbrf@gga diétionailes

WEBSTER'S SECOND'(i.e., WEBSTER'S NEW INTéRﬁA?IONAL DICTIONARY OF THE ENGLISH
LANGUAGE. 2nd ed.) , PE1625 W3 1941, 1957,-1959, & PE1625 Wh 1966
Prescriptive - critic of language, tells how language should be used.

WEBSTER'S THIRD.(i.e., WEBSTER'S THIRD NEW NTERNATIONAL DICTIONARY OF THE .
ENGLISH LANGUAGE. 3rd ed.) PE1625 W36 1961 : ¢
Descriptivq - recorder of language, tells how language is used.

THE OED (i.e., THE OXFORD ENGLISH DICTIONARY BEING A CORRECTED RE-ISSUE OF .

. A NEW ENGEMQH DICTIONARY ON HISTORICAL PRINCIPLES. 13 vols. Ox”.rd, 1933.)
Supplements .\ vol. |, A-G, 1972; vol. I, H-N, 1976. (Southwest corner
of Reférence Department) ’ - — :

Traces the etymology, ggc., history, of words with quo

. -
o, VPSR o e . g ne L LD e T IS il T T




—~———

LT T et iy S
! 9 ‘_/\ - o s * > i : . .

' General.aad Subject Dictionaries cont.
! a A - N . » *

Sy

) Represeutit!vgxlist of subject dictignaries e - .

':i e

PHILOSOPHICAL DICTIONARY B43 B713. (1972) .
DICTIONARY. OF SYMBOLS - BF1623°S9C513 1871 -
DICTIONARY OF COMPARATIVE RELIGION "8LS% D54 1970
NEW SMITH'S BIBLE DICTIONARY ™~ BSkko S67 1966

" BOOKMAN'S GLOSSARY

*‘0OXFORD DICTIONARY OF ' ENGllSH CHRISTIAN NAMES
" DICTIONARR-OF BATTLES .

D25 AZH! 1971 -

DICTIONARY OF MODERN HISTORY 0293 P32 (1962) - )
'DICTIONARY OF' THE_AMERICAN INDIAN E77 S84 (1960) —
HISTORICAL DICTIORARY OF GUATEMALA F1462' 4611973

A CONCISE GLOSSARY OF GEOGRAPHICAL TERMS G108 A259 1968 T -
DICTIONARY OF ANTHROPOLOGY.  "GN11 D38 1972b . - L .

DICTIONARY OF MYTHOLOGY, FOLKLORE, AND SYM
DICTIONARY OF COSTUME GT507 W5 (1969)
--DICTIONARY CF THE DANCE . GV1585 R3 1965
_DICTIONARY OF THE SOCIAL SCIENCES: ~ Hh
“"DICTIONARY OF ‘BUSINESS AND ECONOMICS , ‘'H
DICTIONARY OF SOCIOLOGY = HM17 M56. 1968b
VOCABULARY OF COMMUNISM . HX17 Db (1964
SAFIRE'S POLITICAL DICTIONARY ' ' JK9.52/1
BLACK'S LAW DICTIONARY KF156 853 .1977
DICTIONARY OF_EDUCATION'  LB15.G6 1973
HARVARD ‘DIGTIONARY OF MUSIC M 100 A6L
ADELINE ART D1iTIONARY N33 A223 1966

DICTIONARY OF LANGUAGE AND LINGUISTICS
DICTIONARY OF EUROPEAN- LITERATURE ' P41
LITERARY, TERMS:" A DICTIONARY PNLL.5 B3
MCGRAW-HILL DFCTIONARY OF SCIENTIFIC AND T
. COMPUTER DICTIONARY QA76.15 S5 (1966)
. BLACK'S MEDICAL DICTIONARY R121 8598
_DICTIONARY OF AGRICULTURAL AND ALLIED TERM
" ENCYCLOPEDIC DICTIONARY OF THE ENVIRONMENT
DICTIONARY OF TOOLS TT166 s24 1975
GLOSSARY OF ARMS ~ U800 S8 1961 |

ZIOO6 86 1961

52375 G7W5 1977

BOLS GR35 J6 (1961)

: S
66 -(1964)
861 A53~ (1977)

-

978

(1960) )

P29 H3kh1972b
M3 197
34 1975 * : ‘

ECHNICAL TERMS

(1976). - o
INOLOGY sh11 o47 (1962) o
" TD173 S27 1971

s - ' .
) ) . . .

Sci Ref Q123 M15 {1976) %
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W 2‘““ — r“"“‘---~« ~Bib 3o| Exercise r2: DICTIONAR!ES o
! . OBJECTWES R Lo
3~ Sl ve compare the Information provided'by different types of dictionaries, B
T l .Yo_continue- developing ‘your vocabulary control. . Fre
LI i ‘Jo critically evaluate a dictionary. . R
i | To find: l-a- definjtion useful -for your | phthfinder. , , e
T DIRECTIONS: . < - -
1 . Select at least one key word to your topic. Look it up in each of the ;
' followlng. the OED; Webster's Second or Third; a desk or college dictionary; .
et's lnternatlonal Thesaurus ;—and.a-subject-dictionary. -~ ——— —— "
1. Llst anymew terms you have discovered whlch may contrlbute to your . -
voi:abulary ntrolc S e » e
A }g.a i’valuate,a 50f4hes&dﬁ:ﬁun‘a‘ﬁ‘€s‘ in general AND in relation to your , B
.« .topic' (1-2 page essay). Refer to your green "Essdy Guidelines handout. ’
\:"f'\‘i;h pe,sure -to indicate the key word(s) you Tooked up. ,
£ '“"f«»... {' 4
% 3. ?ﬂake an annot;ated blbliography card lf any of the definltions seems likely
P " to befused in your pathfinder, or explain why you will _not include this element
- " .in your pathfinc'ﬁr. Cite definitions in general "and sub;ect dictionaries using
the same for‘p\at as for encyclopedia articles.’. Use the examples on Exercise #1° .
f~,i and Turabtan s Guide 7.-06-307 o »
CYURNIN o - - ,
! M\nsWers to questions l 2 and 3 (if applicable?and a 3x5 index card N
2 “‘" (if% applicabl‘e). . C T T
,Z I,p e , ] ..
N . % ‘ e ’ o
| 8 '
““: & . g‘ . L - . < . + . ‘~;~ .
NS R Ji,....w { " B . 2 N ) .
j L } 1: [ = .§. ) 7 *"-'.‘,’
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BBLIOGRAPHIC GUIDES or GUIDEBOOKS

Guidebooks are useful to explore the Jiterature of a fleld or subject.
- These tools generpliy list sources of information by type (encyclopedias,
- "dictionas ude_annotations, which may explain how
+ ° _to use the sources. Guidebooks should be employed to survey and select
' . materials ava!lable on a subject. .

Thére -are two types of bibl:ographic guides: general and subject.

PR N
e N |

e S Genera;fgpides to reference sources_ covecemany d!sciplines or subject
. areas. They.typically provide a classified listing, usually only briefly
_annotated, of general reference,too]s -useful in these fields and the major

;is . sources in particular f!elds, including subject ‘guides to the literature.
L

£ T ; ~Subject guf&és to the literature, sometimes termed handbooks, check-
% lists,,b bliographies; etc., are more detailed than general guides and

are likely to provide discussions of the field and the resources. They may
-, include' an overview of the field; terminology; major reference sources,
L including blbllographies indexes; journals; and lists of assoclations etc.;
s - —-- as well- as’specific texts or articles. :
E ’ : . i

Exémples of general guides

~

. Sheehy, Eugene P., comp. GUIDE TO REFERENCE BOOKS. 9th ed. Chicago:
' “American Library Association, 1976.. 'SUPPLEMENT, 1980. 21035.1 Sk3 1976
Materials are listed by broad disciplines, and within each discipline
. _and 'sub-discipline by type ef. reference work (dictionariés, bibliographies,
ey . indexes, etc.). The index at the back of the book includes authors, titles,
e and .subjects, but'the subject indexing is_pot extensive. You may have to
rely on the tablé of contents, but use the index as well, since the place-
ment of your topic in the disciplinary scheme may not be obvious. For
Jlocating materials from the index, Sheehy uses an alpha-numeric code, e.g.,
¢,.CA, CB, CC, D, DA, DB, etc.; followed by successive numbers, BAl, CA2,
CA3...CA95, CAgB +etc. to identify citations. ’
. Use your experience from your encyclopedia assignment (in which you:
thought -about your: topic in. terms of a broad area or. discipline) to guide
. your search. This work is like an encyclopedia in that it covers a wide
«- .. _ range of knowledge and may place specific topics into. very-general cate-
. gories, but, rather than giving informatidﬁ on topics, it gives reference
sources for topics.
Search the table of contents."- First scan for a general overview of
. theearrangement., Do not overlook ;the ''General Works' sections frequently
. prefacing each major section and sub-section. You may find useful publi-
e - cations listed in a section as broad as ''Social Sciences--General Works.''
- Search the index under important key words and under. the broader
Onore generai) subjects to which your topic is related.

W e SR o R
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~ " White, Carl M. and-assoclates. SOURCES OF INFORMATION IN THE SOC]AL SClENCES ]

. Biblipgraph;c Guides cqnt;

Examples of general'guldes (continued)

“~2nd ed. Chicago: American Library Assoclatlon, 1973. 27161 wh9 1973
includes Social Science Literature, History, Geography, Economics and
Business Administration, Sociology, Anthropology, Psychology, Education, and
Political Science. These chapters list key texts and reference works.

—_—

- sources. -

MalTnowsky, H. Robert; Gray, Richard A.; and Gray, Dorothy A, SCITENCE AND
.ENGINEERING LITERATURE: A GUIDE TO REFERENCE SOURCES. 3rd ed. Littleton,
"C0: Libraries Unlimited, 1980.. . , Z7401.M28 1980 e

Includes Mathematical Sciences, Agg;gnomy,_ehyslcs, Chemistry,Geoscience————

-and Environmental Sciences, Biological Sciences, Bio-Medical Sciences, Engin- o

eering, and the History of Science. Some chapters are further subdlvlded

" by discipline; all chapters are organized by types of reference works.

“THE-HUMANIT1ES: A SELECTIVE GUIDE TO INFORMATION SOURCES.
an ed. Littleton CO: Libraries Unlimited, 1979. 25579 R63 1979
‘Two chapters are devoted to each dlsclpllne. Philosophy, Religion,

Visual Arts, Performing Arts, and Language and Literature. One chapter .

covers accessing information and the other covers principal information ) -

Examples of subject guides (note the variatibn in title terminology)

Adams, Charles J. A READER'S GUIDE TO THE GREAT RELIGIONS. N.Y.:Free ﬁress,'
- 1977. 27833 A35 1977 - / R

Barron, Neilu ANATOHY OF WONDER: SCIENCE FICTION. N.Y.: Bowker, 1976.
25913 S36A52 -

_Bart, Pauline and Linda Frankel. THE STUDENT SPCIOLOGIST'S HANDBOOK. 3rd ed.
Glenview, IL: Scott, Foresman & Co., 1981 HM68 B37 1981

Bayliss, Gwyn M. BIBLIOGRAPHIC GUIDE TC THE TWO QORLD Nﬁaé: AN A“NOTATED -
- SURVEY- OF‘ENGL!SH—LAHGUAGE~REFERENCE MATERIALS. N.Y.: Bowker, 1977.
26207 £8839 1977 ] :

Berry, Dorothea M. A BIBLIOGRAPHIC GUIDE TO EDUCATIONAL RESEARCH. 2nd® ed.
Ketuchen,NJ: Scarecrow, 1980. 25811 B39 1980 o
. . e
Brunwahd,.qan Harold. FOLKLORE: A STUDY AMD RESEARCH GUIDE. N.Y.: .
St. Martin's Press, 1976. GR37 B75 »w
\

‘Cloifelter, Cecil F. and Mary L. Clotfelter. CAMPING AND BACKPACKING:
A GUIDE TO INFORMATION SOURCES. Detroit: Gale, 1979. 27514 08c56

Cotter, Michael. VIETNAM: A GUIDE TO REFERENCE SOURCES. Boston,MA:
G.K.Hali, 1977. 23228 V5c68 ®

Daniells, Lorna M. BUSINESS INFORMATION SOURCES. Berkeley,cA: University
of California Press, 1976. 27164 c81D15 .-

De. George, Richard T. THE PHILOSOPHER'S GUIDE TO SOURCES, RESEARCH TOOLS,

. PROFESSIONAL LIFE, AND RELATED FIELDS. ‘-Lawrence: Regents Press of Kansas,
1980. - 27125 ohks
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. Examples of subject guides (continued)

—t

—Ehresmann, Donald L. FINE ARTS: A BIBLIOGRAPHIC GUIDE TO BASIC REFERENCE

WORKS, HISTORIES AND HANDBOOKS. Littleton, CO: Libraries Unlimited, 1975.
2593L E47 . . . : L

Frantz, Charles. THE STUDENT ANTHROPOLOGIST'S HANDBOOK. A GUIDE TO

Bibliegfaphic Guidee_eont,

L e -

'RESEARCH, TRAINING AND CAREER. Cambridge, MA: Schenkman, 1972. _GN33 F74 .

Leary, Lewis. 'AMERICAN LITERATURE: A STUDY AND RESEARCH GUIDE. N.Y.:-
—St.-Hartin's Press, I976; T 21225 L47

Poulton, Helen J. THE:HISTORIﬂN‘S HANDBOOK: A OESEkIPTIVE GUIDE TO .
REFERENCE WORKS. Norman, OK:. University of Oklahoma Press, 1972. 26201 P65

‘Robinson;—Barbara J.‘“THE MEX1CAN=AMERTCAN: A €RITICAL GUIDE TO RESEARCH AIOS. )

Greenwich, CT: JAl Press,. 1980. ZI36I MLR63 . .

.Stineman, Esther. WOMEN'S STUDIES: A RECOMMENDED CORE BIBLIOGRAPHY.

Littleton, CO: Libraries Unlimited, 1979. - ,279,' s75

.. Tobey, Jeremy L. THE HISTORY OF IDEAS: A BIBLIOGEAPHICAL INTROOUC"IOm.

2 vols>\. Santa Barbara, -CA: .ABC-Clio Press, 1975 and 1977. 27125 158

1 . .
Viney,. Wayne, Hichaei Wertheimer and Marilyn Wertheimer. HISTORY OF ) .
\\?S!CHQLOGY: A GUIDE TO INFORMATION SOURCES. Detroit: Gale, 1979. 27204 H57V56

dea;e to general and subject guides

Wynar, Bohdan S., ed. AMERICAN REFERENCE BOOKS ANNUAL. Littleton, CO:
Libraries Unlimited, 1970- Z1035.1 A55 .
Since both general and subject guides become dated rather quickly,
this tool should be consulted to learn of the publication of recent reference
titles. . For example, the 1980-edition of ARBA reviewed more than 1600
reference books in 42 categories published in 1979.

Access to subject guides e

There are three ways to identify a subject guide for your topic -

1)°by consulting a general guide or another subject guide
2) by consulting the various editlons of AMERICAN REFERENCE BOOKS ANNUAL
(see above)
3) by looking in the subject card catalog under .
: [Topic) - Bibliography
Reference books - [Topic]
- BIbIlography
Bibliography - Bibliography - [Topic]
(But beware, not all titles identierd this way are actually guidebooks.)

To identify subject guides shelved In the Norlin Reference Department, consult
UNEW REFERENCE TITLES" (see your "General and Subject Encyclopedias" handout

. for more information) and “GUIDES TO THE LITERATURE.” This in-house computer-
produced list is arranged by key-word-in-title and thus provides subject
access to most of the guidebooks in the collection. It is kept in a black
binder without a call number; ask for it at the Reference Desk.
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. -Bib 301 Ekercise #3: BIBLIOGRAPHIC GUIDES N
OBJECTIVES: - - . N : .,
To familiarize yourself wfth‘thé‘organization and uses of general and
subject bibliographic.guides.
To idéntify and locate a guldebook for your topic and acquire an overvuew
of sources on your topic. - -
To develop a procedure for effectively using guidebooks.
To find a blbliographic gulde to use onxyour pathfunder.

A RN T

-

e ——

.

nmtcnons- :
Explore Sheehy; White or Rogers:or Mallnowsky (dependlng on your subject area)a

Wynar (latest edition); and “'Guides to the Literature."

Answer in- outline form

question sets 1-4, Answer in essay form questlon 5.

___topic_covered?

List some titles that sound useful or state why you thlnk Sheehy was
~ not helpful for your. topnc. B .

I Sheehy and Supplement . o
= A. - Scan the table of contents. In.what section(s) and subdivision(s) is your -

Social Sciences or Humani ties or ‘Sciences (Answer for one source only.)

;-*. 3.. Wynar (latest edition, and earlier edltions if necessary)

is not listed, look under broader subject areas.

2.
A. White
1. Read the introduction through page 20 and scan the pages on Reference
. Works (pages 20-32).
. 2. Which chapter covers your subject area?
3. Under which heading(s) is your topic listed in the lndex? .
- k. 1s your specific topic covered or only the wider. discipline within
- which it falls?
.__~ _ ... 5. Comnent..on_the_value of this tool to your research.
A B. Rogers
: . Read the first two chapters.
- 2. Which chapters (notice that there are two chapters for each
discipline) cover your subject area?
. 3. Under which heading(s) is your topic listed in the subJect index?
. 1s your specific topic covered or only the wnder discipline within
"o which it falls? ° -
5. Comment on the value of this-tool for your research.
€. Malinowsky ~
1. Read the introduction and scan chapters 1, 2, and 3.
2. Which chapter covers your subject area?
3. Under which heading(s) is your topic listed in- the index?
. Is your specific topic covered or only the wider discipline within
-  which it falls?
5. Lomment on the value of this tool for your research.

(Note that this comment may be incorporated into your pathfinder.)

31 .

, B. If you identify a guide to your topic, locate it. Study it_carefully now,
e and then refer to this tool throughout the semester. -
)z C. Make an’annotated bibliography card for the guide.
Qo D. Comment on the value of the guide to your search.

<7 B. Under which heading(s) .is your topic listed in the lndex? Uhat additlonal
- " "sections or subdivisions (if any) dld you d|scover? B
c.

A. Read the introduction..
B. Which chapter covers your subject area?
C. Under which heading(s) is your topic listed in the index?
_ D. List any new titles on your topic that sound useful.
) . . YGuides to the Literature” ~~~~ - .- S —
. _ A. Look for your tepic in ''Guides to the Literature.“ lf your specific topic
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o - _ L

. 5. :Essay - . o
,“ "~ Write an essay-describing your approach to one of the above ‘sources
i (l-} pages). Refer to your green “Essay Guidelines" handout. .

N . Answers in outline form to question sets- l-ll answer in essay form to o

———-—~M~——question-5rand*a—SxS“indercard (if”‘applicable)" T : _ .
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TOFTC OUTLINE AND STATEMENT OF SCOPE ASSIGNMENT

-~

" The explorétory or descriptiVevstage of your search strategy

should now be wrapped up. "For the moment,-assume that youﬂq;é going to

write a paper on your topic. On the basis of what you have learned thus

~_far, write a preliminary outline: to guide your data.collection and to

organize that hypothetical paper. Precede your-outline with a thesis

- _statement- that can be used as the statement of ''Scope" in your pathfinder.
This statement should be one or two factual sentences defining or limiting
or describing your subject. Make a positive, straight-forward assertion,
avoiding the "This paper will..." type of structure. See the “'pathfinder

Examples" on Circulation reserve, for examples.

A4

i.

.

V.

111, To take stock -

. Some notes on outlining from_-;riarabia;mf pp.ﬁllo;k],: .

The }urpose of outlining is to take stock -and get organized:

. "To go on with your reading, it is necessary to know what you are

‘looking for; to-take notes efficiently, it is important to know

what to take notes on; and.to make your material interesting and
meaningful to others, you must present it according to some logical
“plam, - T ‘ .
The objectives of outlining include -
A. To see what. information you already have.

B. To arrange this information in a logical order.

C. To select a controlling idea (thesis or scope statement).

D. To discover incomplete and irrefevant information.

-

A. Jot down all your ideas about the topic thus far,
B. Check for complete coverage. .

To get organized -

A. Determine broad categories. %%§
B. Group ideas logically under. those categories to show their
_relationships..— ——- """ |

Conventions of Outlining
A. Notation: Values and relationships of ideas_are illustrated by
_the alpha-numeric system and by -indentation.
B. Parallelism: All entries of the same leyel of importance are
expressed in thé same grammatical form.™”
. 1. topic. .
2. sentence
3. paragraph -
C. Lists: "When you are tempted to subordinate a single item under
a topic, either you have not considered other items of similar
importance or you have not realized that the entire discussion
centered on that one idea - that it was in fact coordinate, not
subordinate.* : Ll

. . (Why is the preceding not a perfect example of an outline?)

Turn in you} outline and scope statement. —

c1

L o
R ORI AL

3

W N
o btk s S,




:::zf:—~f-——ies~books—are*cTassTf1ea"according to two different classification schemes:

o - ———hooks—receiVed Béfore I958 are still classified in the older Dewey Decimal

-~ The .Library of Congress_ Classification System uses the alphabet to

+  the Math-Physics Library. ''Block' locations are listed on a Location Chart.

* .
i ! \ r ]

~ -CLASSIFICATION and CALL NUMBERS .

Class!f!catlon is the systematic arrangement of objects or ideas on the
basls of some feature or features they.have in common; i.e., classification
serves to arrange like things together. in the University of Colorado Librar-

either the Library of Congress System or the Dewey Decimal System. Because

the Library of Congress scheme is better suited to the needs of a university
~research Vibrary, the change from the -Dewey Decimal System to the system

used by the Library of Congress began in 1958. Therefore; newer books in

‘the library are classified in the Library of Conqrgsswsystem_whjle.many -—

. system. .
Both systems dlvlde all of knowledge into a number of basic categories.

distinguish among these categories, while the Dewey Decimal System uses
the ten decimal numbers, zero through nine. The call number.of a book,
classified according to the Library of Congress System always begins with
a letter of the alphabet, for example, PS3511 A6B15. The call number of
a book classified according to the Dewey Decimal System always beglns with’
a numeral, for example, 809.2 M433.-

The first part of an LC call number serves as the subject class!flcatlon

. and brings together books on the same subject. For example, here is an

analysis of the Library of Congress classification number DA530:

D - the letter that indicates Universal. and 01d World History

DA - history of Great Britain ' X

DA530 - history of Great Britain, general works on the 19th century.
The next part of an LC call number serves as a ''code" composed of numerals
and letters which bring together books by the same author. It is a decimal
number. Occasionally, there is an additional line which gives a date or an
edition number separating that particular edition of the title from other
editions of the same title in the library. The call number for each book A
in the:library is unique toithat particular book. \

Most of the books and bound periodicals in the CU library system are

" shelved according to the call number which Is also lettered on the spine %

or-on the front cover of the book. The Unlversity of Colorado has a system '
of branch libraries in addition to Norlin, the main library on campus. These
branch librariés contain books and bound periodicals approprlate to their
subject fields. The first unit of the calt number (which is based on the
subject content of the book) is considered a subject "block' and determines
which. branch library or which section of Norlin houses the book. This system
of shelving is sometimes called shelving by 'block" call number. For example,
QA, the Library of Congress classification for mathematics, is shelved in

------

Books are shelved in call number sequence according to the first part
(subject classification line) of the call number, then by the second part,
and 'so on. |f the book is not shelved in its usual or "block' call: number
order, the correct location ls shown by a notation on the catalog card. For
example, ,

in in . in

Engine or - Bus or Sclence :
If there are copies of the book shelved in other locations in addltlon to the

. copies shelved in "block " there will be a note such ‘as:
’ Also
in :

2=

- Engine Lo
It Is essential to remember that *Also in..." location notes may - sometimes o
150 f°“ﬂd °ﬂ1¥ OnAthe main entry and not necessarily on_added entries._ ) 29 .
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~i(:Iaé‘f:e:i.fﬂ:i.ca‘t:_i‘ou,Vain'ci all Numbers cont.

§*‘~V J T Familiarity ‘with these ciassification scnhemes--especially with t
" classes’ covering your own area of interest or major--allows for browsing
' which will often produce happy ''accidents" or sérendipity. Of course,,

o ) browsing cannot be relied upon because.all books will never be on the
oL . shelves at any one time and in this iibrary system subject areas may be
K divided between LC and Dewey or Norlin and the branches. But the subject
: _ +.catalog, characterized by inconsistencies and._ deficiencies, cannot be
relied upon either.” A thoughtful combination of *both- approaches will
produce ‘maximum results.

2
.

e e r—

\ : CALL NUMBER ORDER Exercise - .
P P - P .P P P .PA- P . QP
I hes w6 U6 46 b6 . k46.9 W65 - A6 hé
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THE CARD CATALOG

the .index to-the library system's book,collection. This card catalog,
sometimes called the 'public catalog,! contains Fards for the more than one
«and three-quarters of a million books on campus, but it does NOT list
_periodicals. or_newspapers, government publications, audio-visual materials,
the law library_collection, manuscript collections, maps, curriculum
-materials or juvenile literature. :

® ]
. The CU-card’ catalog is divlded into two alphabetical sections:
> 1) author-title, and 2) subject. (A'dictionary’catalog interfileg all #

cards into one alphabetical -arrangement.) Our catalogs show holdings
. in-Norlin Library and in the branch libraries. Each branch library,
S + + whether in Norlin or elsewhere on campus, also has a card catalog, or
- index, to its OWN collection. .Though the catalog “is divided into two
- physical sections, there are still three basic approaches to finding:
materials° author, title, and subject.

T e e

R \\ According to library practice each book is g~nerally represented
the catalog by author, title, and subject cards. One card from the
set is designated as the "main entry.'' Notes on this. card give more
informa\ion about the book ihan do any of the other cards. The majority
of main entries are under the-personal author, but they are sometimes
: under corporate author (explained later), title, or editor. Regardless
. of whether the main entry is a person, a corporation, an editor, or a
titleg it may be easily recognized because it is always the first
- Tine of the bo y of the.card. Main entry cards are frequently
- the ONLY cards. which give all location notes showing where additional
copies of the book.are shelved. Sometimes the main entry is the ONLY
entry where all editions of a given work are listed. All cards other
than the main entry are called-"added-entries' and may include headings
for editor, compiler, t anslator, added authors, title, series, and
various subjects. - N
fh A N, .
The author of a book is ot necessarily a person. The author is
whoeVer is responsible for the-intellectual content of the book and may be
a group or a corporate body such\as a government, a society, or an
institution. Corporate main entries may include committees,’ departments,
bureaus, ,or other subdivision of thd organization. Corporate names
- take many forms and may be filed undex a geographic or political unit.
Nhen in. doubt, look under ‘the title or \ask a librarian for. assistance.

>

“e\w
A )}‘

lf you are looking for a specific book and.do not know the author's
name or its spelling, you may look for it under titTe. The title approach
may also be used to find books which do not have an individual authdr such
. as anthologies, the Bible, the World Almanac, ox the Three Little Pigs.

:f you are locking for books ABOUT a particular pic, the subject approach
s best. : \ _ .

The card catalog, then,

1) enables a person to find a book for which s/he as the author, title,”
or subject,

2) shows what the library has by any given author, "on a given subject,
or in a.given kind of literature,

w9 " 3) specifically locates the.item's address (i.e., call nymber) in the
,,[fRJj; S library. ’ , ~ : Q\\\

s o me el ian el T s ‘u;».»— e DI oL L o7 s R Seieat iR LR Y

The main card catalog, located in the Reference Department, serves as . .

3
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. 1. The main CARD CATALOG (sometimes called the Public Catalog) for

- the CU Libraries is located in the Reference Department of -Norlin L

Library. This catalog contains cards representing most of the books in

- . - the library system, but does not include cards for periqdica}s, govern-

ment publications, or audio-visual materials. Each branch library has

. its ‘own catalog which only contains cards for books in its collection.

« _ The Public Catalog ‘is divided into tw& sections.’ S

. ‘ . ) > ! \ .- " . . v - . - N "

a. If you want a particular book and you know its author or title, |
look in the Author-Title Catalog.. gi;ingﬂorder:is—notﬂas"éimple*
as ABC, so ask a Librarian—if you don't find what you are leoking

for. - \ : Co L
A . : - - i -N‘ =
b. If you want books on a particular subject, look in the Subject
Catalog, but first check a copy of Library of Congress Subject
Headings (LCSH) to_ find appropriate subject headings (see Dat
' Grab #9), or ask a Librarian for help. ‘ :

i

~

2,- The CATALOG CARD providés imporhaﬁt inforﬁatioh about the book.

-

4

‘call nuttber (see number 3 below)

‘ : . oc_:ation note (sce number 4 below)
‘ _ ) . place of publication,”
. author //title publisher, - . L
- ‘. date of publication
7283 Mayery, Martin, .1828-
1534 'Thg buildzvs : houses,tpeople;y / . .
nelghborhoods overnmentsy mon Pnaepg T
Mar%ln Mayero,—g,lst ede —— New 3 ____,__.numbe;e:fhzages. .
Noriony c19878. _—*“____________——-—————”‘““—’— g n
Also 468—p+ 3y 24 Cme dm . .. centimeters
in Includes blqliographlcal,referencea\\ ' ) C
and indexe- : N ! . .
pus 1. Bousin olicy—-Uxil ted States. Notes section provides
" 2 -{Irban reﬁegnl-—-l}nlted Statese ' additional information
3. City planning—United States. about the. book
4. Construction industry—-—United
Statese 5o Federal eid to community
developnent-—United Statese 6+ Urdban .
economicse Lo Title ' . . b
lcou 10 AUG 78 3433518 CODAnt 77-17026 '
. The subject tracings, foll&wi‘n‘g arabic-numerals, are hLeadings under which =

this book and other books on the same topic will be listed in the Subject
‘ Card" Catalog. . : ' ’ :

- FRIC_ ~ -
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-down the exact shelf location.. . . °

. s ’ o , How to Find a Book coxit:. ) S
3. The CALL NUMBER is the book' -address. or ":a’ehtion on the shelf.

In order to locate the book,it is important to copy down the complete

ca%ﬂ number from ‘the upper left corner of the card.

/ a. If ‘the call number starts with numbers (e.g., 301. 363 ‘M34), ~

" xt_ls_ln_therneney_neplmgl rclassification-system.. The €U .

lerarles switched from the Dewey system to the Libra of %

.." ‘' congress (ILC) classification system in 1958,'¥o, for the most—
part, only" books acquired. before the sthéh will have Dewey
__numbexs:- " .

~

-

-~

b.: Most books will have LC numbers, which begln with letters v
(e.g., HD 7293 .M34 1978). Each letter represents a ‘different
subject area and also determines where the book will be shelved.

4. Check the LOCATION CHART posted on the wall in the Reference - ~
Department to find where a book is shelved. The ‘chart wili provide a .
location in Norlin or a branch library for-the first line of any call
number. Then use the rest of the call number to succe551vely narxow

-

a. Some books are not shelved accordlng to the locatlon chart.
In those cases, an "In..." note under the call number on the
catalog card will indicate the locatlon.

"b. - When multiple copies of a book are available in different -
locations, an "Also in..." note indicates where to look
in addition to the location listed on the chart.

Y

5. CHECK OUT books at the Circulation Desk. ‘ .
6. When a book you want is NOT ON THE SHELF:

a. Check a microfilm reader (3rd floor or Circulation Department)
under the call number to sce if it is checked out.

b. If it is checked out, place a recall or hold at Circulation.
c. If it is not listed on the microfilm-reader:
. ’ ’ < '
(1) Verify the call number in the card catalog. -
(2) Place a trace at Circulation. -

.(3) See a Reference Librarian for assistance in flndlng
additional materials.

7. Books which are not listed in the Card Catalog can often be
borrowed from other libraries through INTERLIBRARY LOAN. Check with a
Reference Librarian.

8. For information on "How to Find a Periodical Article," ask a

| ¥age 2 of 2 pages- - - 38 . e

'L_ibrarien for Data Grab #102. _ - 'f
I
rev ’ ’ .o B
nEKCab- §101 .




" ALPHABETIZATION —, -

““When using any' alphabetically arranged work, such as a card catalog,

index, eneyclopedie;_aietionaiy, egc.,‘it is £mpbr€ant*to note-whe;ﬁer it

is arranged "word by word" or "lettel by letter".

. @

Hbtd’bz_word means -that the aizahgement 1s'ilphabet1ca1 by words, and . .

%

the -spaceg between words ‘are taken into consideration. For example, "land

gtant" uould ptecede "landfall" wbrd by wotd £11iﬁg proceeds letter by

o

Ietter to .the end of .each word- at which point the.blank” spece is counted.
In othet words, 1t is as if the alphabet had 27 elements,:the first of which‘
‘is a blank - Blank, A, B, C, D « « « Thus NewBlankYork files before Newark.
| (Nothing comes before ggyething .) o ] \ .

Letter by ;ettet means that the spaces between the words are ignored,

For. example, ', "landfall" would precede "land grant". Letter by letter alpha-
betization proceeds letter by letter with_ng.regatd for the ends of words

and the blanks betweén - as if everything ran tegethet. Thus, NewYork -
‘ . }

-

files after Newark.

Word by Word e Letter by Letter
. ¢ B '3

New Amsterdam .- New Amsterdam
New Mexico - . Newark -

New York , . : ~ New Mexico

» { - .
Newark - . - Newton, Isaac

Newton, Isaac . . ' New York




<, 4% FILING' IN THE AUTHOR-TITLE CATALOG B o
1. Vord by Vord _ a3 '

Each word Is consldered as a separate fll!ng element. You 'stop . :
~——at"the end of each word. Y L. : .7 3
?i_i?etson-?lace:Thlng\, , ' fg
Example:— - T . P _ o\
Glasgow, Ellen . "~ (Person) : - o - ’ B
. Glasgow, Scottiand _ . (Place) ) o .
,  Glasgow. Ctitle] (Thlng) A Title is always c?ns1dered L ;f
' : to be a "thing." . ““‘“;

.").3 .

o , " hundred twenty; 1620 as a date is flled

. before words beglnnlng wlth the same letter.

““Acronyms (brief forms of a-name or term made up of Its !nlf!al letters‘

:De La Mare = Delamare v o

.
0l » oy *
. sl
o o _ Ll
O B T
o R TN Pt o,

~ . £
»
[]

dgnore the following: ¢ B S ' 5
a. Modification of letters (8,5, Y) : o .
b. Signs and symbols .+ (asterisks, quotatlon marks) .
ce  Initial articles-at the

" beginning of titles * - (Thé, A, An: in all;languages)

d. Apostrophes in contractlons (don't is flled as dont)
Spell out the following:
. e . - - . . ".‘ foe
a. Abbreviations (Mr., br., Mrs., Mlle.; S., St., Ste.) "

b, Numerals in titles _ (1620 as a number Is filed as sixteen

1 <

as sixteen twenty)
Ty ‘ 9
lnltials are arranged at the beginning.of the alphabetlcal character

D 3

and/or syllables and written and spoken ‘as a word, e.g. UNESCO) are
lnterf!ted as words. The basic rule of thumb is: |{f, it Is pronounceable
as a word file it as a word. . .

Names.begldhlng wlth M' Mc, or Mac are all arrangedras lf spelled Mac.

Example:
Hacfarland McFerran, M'Laren MacMahon McNalr

Names beginning wl/y/a separatedaprefix are filed as if one word.

Examplé: oo
0'Neill = Onelll o . !

Van Allen = Vanallen
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Chi_.ld'er's , James Wesley
- A Child's History
Child Development

The Child, The Pat‘ent, and the State .

- The.Child . .
" «Child Study. .
ﬁﬁ' ldblrth Wlthout Fear

Letter Letter

T ) '
8.
9. »

B - B B B B
; 76.55 76 60 699 76.5
TUF93 WSB2 W46 LAL2 M6

Cc. 2. 1921

ALPHABETIZATIO‘I

Chlldhood and Adolescence
Child Welfare League .
Childs, William

€Child, Francis James
Chiliren Who Hate

Childe Harold's Piloramage

Child Pszchology

Hord by Word
T :
.' 2.'
3.
4.
5. "
6..
(4
8.
9
1_0. -0
L | |
12.

13,
14.

2

CALL NUMBER ORDER

-

¢ BD ~ BD B

72 76,5 76.5 76

-+B9 M0 .M502 WL
) c. 3 1976

5

.M52:
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FILING IN THE SUBJECT CATALOG

. The "Subject Catalog provides access to material ABOUT a given subject.
The subject can then be further divided by FORM or by TOPIC. FORM sub-
divisions describe the intellectual form of the material (Bibliographies,
Dictionaries, etc.); TOPIC. subdivisions limit the main subject further
(Railroads '~ Employees, Railroads - Narrow gauge, etc. ) Arrangement
. wuthin subject headings is by main entry. :

l..'Fbrms of Subject Headings ¢

e Sequence of Subject Headings

A.

Proper nouns - Grand Canyon >
Single (i.e.; unmodified) nouns - ‘Arithmetic
_Qualified nouns - Granada (City), Arrangement (Muslc)
Inverted adJectlves - Gifts, Spiritual
AdJectlval phrases - Women as printers, German eplc poetry
Compound nouns Jouned by -a preposition or a conJunctton - Gods

" _in art, Good and evil

Inverted phrase headlngs composéd of two or more nouns - Debt,
Imprlsonment for .

*.A. " Undivided subject -
B.., Form and Topical subdivuslons (commas and dashes |nterf|le)
C. Geographical subdivisions (i.e., names of countries, not adjectives)
D. Chronological subdivisions (time periods are arranged in chrono-
-~ logical order, most inclusive dates first)
. - E. Subject followed by a period ) ) .
. < F. Subject followed by parentheses : ’ /
" 6. .Phrases beginning with the same word /
HI.. Arrangement of Subject Headings for Names - ) .
- A. Name without subduv:slon
- B. -Name with form or’ subject subdivision L
C. Author-title subject entries -,
. ~D. Phrases beginning with the author's name o
EXAMPLE: ~ .
1. POE, EDGAR ALLAN, 1809-1849
2. POE, EDGAR ALLAN, 1809-1849 - BIBLIOGRAPHY
3.- POE, EDGAR ALLAN, 1809-1843: _
.- .. THE FALL OF THE HOUSE OF USHER..
.~ kb, .POE, EDGAR ALLAN; 1809-1849, " )
et IN FICTION, ETC. ) - .

IV. Arrangement of SubJect Headings for Corporate Bodles

Corporate body without subdivision

B. - Corporate body with form or subject .subdivision

,k‘C. Corporate body fcllowed by a period and a sub-body °
EXAMPLE : T : S .
1. UNITED STATES
2. UNITED STATES - CIVILIZATIGN ‘ ,
3. UNITED STAJES. BUREAU OF IHMIGRATION

‘>

. i
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~ LIBRARY OF CONGRESS SUPJECT HEAD INGS

‘, ' The LIBRARY OF CONGRESS SUBJECT HEADINGS (LCSH) is a key or guide to the
.. - . subject catalog: it 1ists the subject headings which may be assigned to books.
. s there is usually more than one way to describe a topic, LCSH gives the exact
format (wording and punctuatjon) for subject headings as they will appear in

the subject catalog. LCSH also lists'related headings and .refers the user °

. on 3 subject as you can think of, starting with the most specific expression
- of your interest.. LCSH was designed for librarians and may seem complicated
to other users -~ feel' free to ask for assistance. :

*

7

. Official subject headings are printed in bold face type and following
= - See, sa and-xx. In the examples below,''Urban renewal' and *‘Municipal research' are
e headings which will be found in the card catalog, as well as the terms which are

included in the sa and xx lists (if the library contains materials .cataloged -
under these headings). . : : :

-

-~

»
’ Official subject heading. —3Urdan rencwal  (Indirect)
in bold print - . L Here are entercd gencral works onurtban -
. redevelopment as well as works lim- - 2
. . : ited to the economic. sociclogival, or
} — . . ) 3 political factors invohcd in the
*.Scope "P,Ee hd redevelopment of tbaz arcas. Works
. dealing chicfly with the acrchitectural
- ) and cangincerihg aspecits of wben
- . . tedevelopment are entesed under Cit-
- - . ies and towns—Planning. !
sa ('see also") refers —pss City planning,
X the .user to narrower headings - . Community development corporations
N . . Community organization

. . Housing rehadilitation
x designates headings

) : Land use, Urban

¢ Utban beautification-
- - which are not used - . ' T Uthan mwﬂiﬁ'}
. * Urban policy

G . . ;ST x Modl cities

7 - 2 Urban redevelopment

xx refers the user. 3 zx Cities and towns—Civic improvement

+ to broader headings . : g" planning
] . . . mmunily organization
: Land use, Urdan .
Metropolitan areas
. ) Sociology, Utban - . i
- - et - * Urban policy .
- subd:vusuon'?f . : _ ) — Citizen pasticipation
preceding heading in bold print | s Citizents® associations
. ; . - —Law and lcgistition ’ -
» < ‘.. . ~—=—)See City planning-and redevelopment
] : . - T . law - o - -
See refers the user _ l’."’;:‘.'.\“m“';?m cescarch :
to the correct form of a heading - : . -
: _;.Da_ta Grab: 19 ) . ) ' . .
ot 'Page. | of 2 pages . - . . - CoL i

' from héadings which are not used to those which are. Look for as many variations

S e,
R




. ol LCSH cont.

b . _TRACINGS - :
b ‘ . . BOUSING POLICY——UNITED STATES. )
* mp
.7283 -——!syar. Marting- 1928—-
S eNI4 T The bugld;;. H houses;tgquk:;y / )
ighborhoo overnme * -
¢ i978 g:xﬁlnouayero’-g ist ede —— New York o -
. Nortony c197 )
B 7 A - 468 Pe ' 24 Cle . )
3 - . Iucludes blbllogrcphlcal references
"and ludexo _ ) p
. ' . 1. Housing potlcy—-vnlted ‘Statese’ Subject headings
: 3 groee ponetallotssd Bateds | asstoned to this
) anning-—Unite . -
it 4. COnZt.g\ictlon industry—United book (1’6) Similar -
Statese S. Federal aid to community works will have-cards - -
developnent—-t}nlted Statese 6o Urban) filed in the "subject R
a2 B aconoaicse ‘Title . ] . ) catalog under the s E
2 S . N - . ’ U : headings. IR , e
R " coU_* 10 AUG 78 3435518 CODAse ~77-37026 -

- - The subject headings assigned to a particular book will be listed on the
" * bottom.of the catalog cards for that.-book. This portion of the card is known

as the “tracings’ because it traces; or keeps track of, the various cards, or

added entries, made for'a book. The tracings preceded by Roman numerals (in o

. the example above; I. Title) indicate .added entries in the author-title catalog: o

) in thijs case, under the title of the work, The Builders: Houses, People, )

com s ,Nebhborhoods, Government, Money. The tracings preceded by Arabic numerals (in

: ‘ the example above, numbers 1-6) 'list where cards will be filed in the subject .
- Catalog. - + -

1 . ’ .
-The assigning of multiple subject headings to a.book provides alternative
access points in the subject catalog. Additicnal access is provided by cards
filed in the author-title catalog for titles, series titles, joint authors,
editors, translators, etc. . All access points are listed in the tracings section
- of the catalog card, and the heading under which_the particular card is filed
is prmted at the top of that card., The card from which all added entries are
gencrated is known as the main entry, and it represents the author or the first.
.~ line of information printed on the card opposite the call number. No additional
headlng wnll be typed on this card. ;

You can often discover new terms to look under for information on a topic
by checking subject tracings. If you know a partlcular book that is useful
for your topic, look it up by author or title in the author-title catalog. P
Then, by looking in the subject_catalog finder the subject headings listed on the .
author or title card, you can‘find cards filed for that particular -book and others i
similar to it. When you look in the subject catalog under headings that you found
by using the LIBRARY OF CONGRESS SUBJECT HEADINGS (see thie other side of this-sheet),
check the subject tracings on those cards as well and you may discover even.more - .
related headings to look under in the subject catalog. . _ . .

. -

. - i
£ l'nll ﬂ,m (revO) OF - : . * ., (
; Grab: #19  ~ -, -~ ) . . ‘
%Ez of 2. pages _ .- - 45 . . 40

Cm - PO DU S,
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- LCSH FORM SUBDIVISIONS FOR REFERENCE SOURCES !
/" . - .
[Topic heading] ~-Abstracts = ~ .
- ’ --Addresses, essays, lectures
~=Atlases - -
-==Audio-visual aids.
--Bibliography [see also: Bibliography--Bib!iography--Topic,
~=- ==Catalogs Referencé books=--dopicy
. == ==Union Lists ~ Reference books=~Bibliography]- '
--Bio-bibliography = o
-~Biography ” _ ’
--Book reviews - - .
--Catalogs - ) . : : .
-=Chironology’ DR .
. =-=Collected works- . .
-=Congresses ~0 R
~ ==Criticism and interpretation [under names of authors] a0
" ==Dictionaries . - . C
--Dictionaries and encyclopedias . '
-=-Digests . ) o
h =~Directories . ° ~ .* N
~=Guide-books - ¢
--Handbodoks, manuals, etc.
. =-History . .
«+  ==History and criticism
. ==Indexes . )
-=Law and legislation -
i -~Maps 3
% -=Qutlines,’ syHabn, etc.’
--Periodicals @
=--Pictorial works ~ .\ ° :
. - ~=Sou.ces .
--Statistics - 7
--Text-books- N b
-=Yearbooks .
. v ’
- y .
3, = O
.. 46
3 ~ T - —
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2. What headings Qﬁulﬁ you look under for books on campus disorders?

’ 6. Yo find books on campfires, what headings would you use?

9. Where cauld you browse for:books about, camps?

. ‘LCSH EXERCISE . S

H
2

1. To find books on campus police, what subject headingwaouléAyou Todk under?

5 [

b

. - .o . . s
. \

- .
’ - P

\

3. You want books on water programs in camps -- what heading should you try? -

ol -~ +

k. You're also interested in camp. administration -- what would you look under?
How about camp counselors? . . .

) » .‘ . . ‘ ) * N ' . - -
. - . ‘ SN

5. If. you need books on mslltary camps, what subject headlngs might be useful?
Hhat headangs should you not try?-

’.

‘

lod -

1

t ~

7. What would you look under for information on camping equipment? -

2
T

.

8. What heading won't work to locate books on campus parking?

-

“

L

~
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Pickup coaches. -

. Truck campers and cuches
- ax Motoe-trucks
Recreational n)uclu

Vans

&

" Campert family

See Kamme: family
Campfire programs
25 Amusements
Camps
- Entersining
cupr:es )
* 53 Outdoor cookery
2x Camping
Fires
Outdoor cookery
Camphor (QDY16; Therapeutics,
] RME666.C25)
s8 Camphoric acid
Menthol
xx Meathol

) Ctmpbor industry and trade (Indirect) °

(HDS675.C24)

+ Camp horttec

Canpbonc acid (QDJJI.AZ)
" xx Camphor '

.Camp} Bisenzio, ftaly "

Campi family

€arrpi Palentini, Battle of, 1268 .

" See Tagliacozzo, B atde of, 1268
Cawmpines (SF459.C2)

Camping (Indirect) (GVI91. 66‘-6Vl939)

Here 2re entercd works on the technique
of campmg. Works on camps with a
- dcfinite program of activities are en-

g

tered under the heading Camps.
.52 Backpackmg
Camp sites, facilities, etc.
Campfires -
_..Camps
‘ Cemps (Military)
Outdoor cookery - . .
Outdoor life
Paekhorse campmg
- Snow camping
Survival (2fter zirplane accidents,
shipwrecks, etc.)
Tourist camps, hostels, ete.
Wilderness survival
xx Cimps
Fresh-air charity
Riunting
Outdpor education
Outdoor life
Quidoor recreation
Note under Camps

~ Outlits, supplies, etc. : : -

. 32 Camp stoves
Scientific expcdmons—-Eq\npmem
. snd supphes
Tents ’
xx Tents
~ Prayer-books and devollons
~ o= English; (French, German, etc.y
. Example under Prayer-books
~—Songs snd music {31977.CJ;
*Mi1978.C3)
xx Children’s songs
Canping trailers
xx Recreationat vehieles
Trailers
Campion family
"See: Champion family -
Campmeetings
See Camp-meetings -
Cmpo‘}'ormw, Peace of, 1797 (DC222 cd)
Campo Grande, Battle of, 1869 (F2687)
. AR l’mgmyin War, 1365-1870
Campo Grande, Batile cf, 1933 *
S Parnna Lieandes Hatilo’af- 1033

Gmpo Vh. Battle of. 1933 o

See Z:mcno-Gondra. Battlc of, 1933
Campos

Scc vannas
Campostoma’ (QLEIS.CHY) .

XX Cypnmdae ,
~ Camppelt family

See Campbell family

Camps (Indirect) (GV192-8)

Here are entered works on camps \mh 2
definite program of activities. Works °
on lh}e technique of camping are en-

tered under the heading Camping.
sa Camp sites, facilities, etc.
Camp sounds
Canipfire programs
Camping -
Camps for the handicapped
Chuich camps *
Day eamps
. Puderanches -
Fishing lodges
Hunting lodges
Labor camps
Lumber camps
Nudist camps
Relizious camps
School camps |
‘x Organized camps
. Summer camps .
- xx Camping
. Note vader Camping
~ Accreditation  (GVI98.A38)
——Admlmslrahon (GV]98.A4)
x Camp 2dniinistration
. Camp management
— Counsclors .
- See Camp counselors
—Decoration (GVI9S.D4) -
x Camp decoration -
xx Decoration and onlament " .
- Handicraft )
-—Food service
x Camp cookery
— Nursing
Sce Camp nursing
~—Safety mcasures
s8 Camp nursing  °
xx Camp nursing
-~ \Water progranis
-See Aquatic sports
Ctmps (Chvirch)
+ See Charch camps
Religious eamps
Camps (Military) (U180-185; UC400-405;
. = Camp msking, UG365)
s2 Concentration camps
Intsenchments
x Castrametation
Military camps
xx Campin
- Military &1t and science
Military field cngineering
Camps for handicapped children
See Camps for the handicapped

Camps for mientally handieapped children -
xx Camps for the handicapped- -

Mentally handicapped children
Camps for the handicapped (Indirect)
(GVI197.H3)
22 Camps for mentally handicapped
children
£ Camps for hindlctppcd children

xx Camps i -

Handicapped
Camps of instruction \ )
See Military training camps
Camptodactyly :
x Campylodactyly .
ax F‘ngers—Abnormsli\tics

“‘A;Q“‘M"*’ S e e e e -

L xx Campus$ planning

. Campylodactyly,

. Canasniie gods

. Campuscgm LCSH ﬁxerwo ;..c,w? )

See Chaplams. Umvemty and college S
Campus eultures ST
See Educational anthropology b
Campus disorders I A
Sec Student movements ‘
Studcnt strikes
Campus ministers —— L~ =
Sec Chaplains, University and college -~ *-
Campus parking  (Indirect) (LB.?.ZS:)
x Parking, Campus - -
xx Automobile parking ’
Universities and colleges—
. Administration ,
Campus planning (ndirect) .
- sz Campussize T
College facﬂmes-—Plannmg
Education parks
xx Collcge facilities—Planning
Y.ducational planning
School grounds
Universities and colleges—-Bu‘ldmgs i
Universities and colleges—-Plaamng
Campos police
x Police, Campus
Universities and col!cgcs—?ohce
xx Police, Private
* Campus schools . .
See Labotatory schools
Campus size  (Indirect)
x Size of campus -

- Universities and colleges— |
Administration
Campus stores : ..
See College stores

See Camptodactyly
Campyloderidae =~ « . . TN
See Centroderidae .

Campylopus (Botsny, QK539.D5) "
xx Dictanacese. ‘
Camrar family . Lo
. See Kammer family . . N
Camron family 3
See Cameron family -
Cams (7J206)
S8 Aulomobﬂes—-Molors—Camshaﬁs
xx Eccentrics (Machinery)
Mechanical movements
- "Rolling contact ~
- Note under Machine paris LT
— Vibration
Camshafis, Automobile . .
See Automobiles—Motors—Camshafts
- Camuki language )
See Wagap language
Can-Am Road Rate
See Canadian-American Challenge Cup
Cana, Mariiage in .
* See Marriage in Cana (Mi racle) -
Canaanite drama .

PO

See Gods, Canaanite T

Canaanite language .
xx Syriac language, Palestinian

Canaanite literature

Canaanites (DSI21.4) o
XX Elhnology-—Palcsm‘le . .

Canaanites (Movement)

xx Isracl—Civilization
lsracl—-Po!ilics and government
Zionism

Canaceidae  (QL537.C25) '
- g8 Canaceoides
Canaceoldes
xx Canaceidae .
Cunads . Y.,
= Church higtory
——To0 1763 v
— Civilizstion :




\ ' BIBLIOGRAPHIES

3

Libraries. typically list their holdings in some form of catalog (may
-be card, book, microform, computerI. Also available are listings of materials,
i. e., blbllographles, by country, language, publisher, time period, author, -
and subject. Most compilers will specify criteria of selection. Bibliographies
are useful to the researcher to learn what has been published in a field or on
a particular subject, to “identjfy sources which may not turn up through other
means, to verify citations or acquire bibliographic information, and for haldings
lnformatIon (i.e., locations)..

LY

lerary Book Catalogs

The publisher G.K. Hall has made available, in book form, the catalogs of
_specuaI collections in many Ilbrarles, |ncIud|ng .

THE HARVARD UNIVERSITY CATALOGUE OF THE PEABODY MUSEUM LIBRARY (Anthropology)

[N

THE NEW YORK PUBL1IC LIBRARY HISTORY OF THE AMERICAS COLLECTION, CATALOG ) '

THE SCHOOL OF ORIENTAL AND AFRICAN STUDIES UNIVERSITY OF LONDON LIBRARY
CATALOGUE

-
Raa 3 -

‘TNE STANFORD UNIVERSITY L1BRARY CATALOGSVOF THE HOOVER INSTITUTION ON WAR
REVOLUTION AND PEACE

‘»(AII shelved in the Reference ‘Department oversize sectlon, ranges 18-20). -

~

National Banlographles

The catalogs of national libraries, such as the Library of Congress, the
British Museum- (now called the British lerary), and the Bibliothéque Nationale,
are comprehensive because these libraries receive, by law, copies of all books
copyrighted in their country. The catalogs will also list the extensnve foreign-

language holdings of the libraries, making them "universal" in coverage. A -
"true'* national bibliography will list only items published in the Rartlcular ,
country. National bibliographies are shedved in Z 1200-1500. A I'sblng of
countries and their respective numerical location within that section is taped ~
to Ranges 9-12 in the Norlin Reference Department.

.

- . ..

U.S. Library of Congress. NATIONAL UNION CATALOG.

- Author catalogs with warious cumulations and titles since 1898.
Z 881 Al.... (Ranges IS‘I7)

U.S. Library of Congress. BOOKS: SUBJECTS. _
Based on LC subject catalog, since 1950. Initially cumulated every four
years, now cumulates yearly.- Z 881 AlU375 (Range 16)

1 . ~

Trade BlbIlographles .

Commercual publishers produce lists of books that are currentIy available,
i.e., in prlnt. Many forelgn countries have an equlvalent to our BOOKS 'IN PRINT.

BOOKS 1IN PRINT (AUTHORS,,TITLES SUBJECT GUIDE FORTHCOMING, etc. ). ‘NY: Bowker,
1948- (behind Reference Desk)

‘ ' Lists only books currently availabl% from American publishers included-in.
; PTLA (PUBLISHERS' TRADE LIST ANNUAL). . .




5o | S A Bibliographies cg

CUMULATIVE BOOK INDEX. NY: wnson, 1898-  (behind Reference Desk)
Covers books publlshed world-wide in Ernglish during the time peruod
_covered: (monthly with cumulat:ons). ..

- -

3-
. Fid

Retrospectsve Blbllographles

., In the U.S. and many foreign countrles historlcal bibliographies ‘have -
been published to preserve records of blbllographical, social, cultural, and
scuentific development in printtﬂm\\ .

““““—“

T ———— e

Evans, Charles. AMER'CAN BIBLIQGRAPHY: A CHRONOLOG!CAL DlCTlONARY OF ALL *
BOOKS, PAMPHLETS AND PERIODICAL PUBLlCATlONS PRINTED |N THE UNITED STATES
OF AMERICA FROM THE GENESIS OF PRINTING IN 1639 DOWN TO AND INCLUDING -
. THE YEAR 1800. Chicago: Prlnted ‘for the author, 1903-1959 " 14 vols. S
(behsnd Reference Desk) ’ \ . . .

Author Bibliographles

List worksfby and/or about an -author.

-

— { ]

‘~ quJect Blbllographles . T - L.

. List works on a given topic. May be complete or selected the latter

often-called readnng Ilsts or checklists.
To locate author or subJect bibliographies:: | )browse in the appropriate

numerical sectiop of the Z class (see 'List of SubJect Bibliographies" taped’
to Ranges 13 and 14 in Norlin Reference), 2)look in the subject card catalog
under the author's last name or- appropriate headings for your topic subdivided
by -Bibliography, 3)consult BIBLIOGRAPHIC INDEX {see below), perlodlcal |ndexes,
blbluographlc guudes and “New Reference Tutles "

Blbllggkephxes of Blbl!ographles

List btblsographles by subject.

BIBLIOGRAPH!é INDEX: A CUMULATIVE BIBLIOGRAPHY OF BIBLIOGRAPHIES. NY: Wilson,
1938-  (semimonthly wuth annual CUmU]dtIOHS) -Z 1002 B595 (lndex Tables
and Range 2) ’
Subject listing of bnbllographues publjshed separately or appearsng as parts
of books, pamphlets, and periodicals. Only includes bibliographies with 50

_.of more citations. - ° . < 3; )
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. LOCATION CHART ! V@ ;

- \ Ya e R B ]

i * + LIBRARY OF CONGRESS CLASSIFICATION ’ ) °
' o * o . \ o
) Univetsity of Colorado Libraries Bouldet . -

\ . ‘ » . e N . o ""Z
. | ZTHE.3RD FLOOR HAS 3 LEVELS: A, B, & C A

‘ . SO o

Call Number - Loéa;;ion X . Buiiding, Room )

A - 8D - 3A, Left Row g : , * (Norlin)

. BF =, Science Library & o

* BH -.D203 3A, Left Row . * i
D204 ~ F i 3A, Center Row - * .
G - GA 3A, Right. Row" . % . e
GB - GC : Earth Science Library Geology 204 g

. GF - HC o - 3A, Right ‘Row " N

“\Hpl - HD8Y “ Business Library . 'Business 341 X *@

.. H82 ~ HD2320 . 3A, Right Row , , * , g
HD2321 - HD4800 Business Libra-y . . Business 341 '~
‘HD48O1 ~ HD8999 . 3A, Right .Row %

" HD900Q ~ HG199 Business Library Business 341 - )
‘HG200 HG1499 3A, Right Row s * "
HG1500%~H69999— - .. ~— Business, Library.. e e~ Business 34}

HI -"HX \ .- . - 3A, Right Row ey
J - LB149% 3B, Left Row . o * o
_ LB1500 ~ L 99 3B, Center Row Tk : ’

M e Music Library Imig Music, N 290
N ' Art & Architecture Library * - ¢ L
P_- PN6014 3B, Center Row * o
PN6019. - PQ . 3B, Right Row *

PR1 ~ PR60O1S 3C, Left Row. L%

PR6017 - PZ - 3C, Center-Row * s
Q . Sciencé Library %

QA - QC Math-Physics Library -Duane G140 . -

QD - : Science Library * - ‘
QE - Earth Science Library Geology 204

QR - R ! <\ Science Library %,

8 , \3C, Right Row * . :
T - T995 gineering Library Engineering ECCR 028 =
T1953 < T1981 3C, Right Row i * -
TA - TP . Engineering Library g Engineering ECCR 028 5
TR Art & Architecture Librany : -
T8 Engineering Library . Engineering ECCR 028" :
T - Art & Architecture Library -
™, U, V, 2 3C, Right Row - *
Oversize ./ 3C, Right Row - * r-
Juvenile Collection . Basement ’ X

- ‘ ‘ Y 5’ “ ‘ ’ - k’h

- % In Norlin Library , . ) CR
. % 4 51 ‘
Y ‘ s 3 > N\ v Jan8l
NS S, j g e e Y Y ; .. A ,\
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T~ ['sib 301 Exercise #h: BOOKS ‘
\\" \v . , )

T ———

OBJECT|VES TTTTe—
To identify books on your topic by using t1bra§¥aof Cong_ess Subject Headings
to access the subject <card catalog, and by’ using blblng[aﬁﬁ*ES‘--~_ﬁ‘_ - .
7o locate books on your topic and evaluate .their usefulness.for your subjecta
RN + To develop a procedure and organlzat10nal techniques- for acquirlng information
. available:on your topic.in books." . .
. To rlnd key texts on your subject to include in your pathfinder.

DIRECTIONS: , . ;
‘ ) Follow the steps below, adding to your-blbllography cards and developung an
-eSSay on your procedure. ,

1. Look in the. subJect card catalog under, the subJect headings you found in

LCSH for the‘"Prellminary to Exercise #4.'"

A. Make bibliography cards for books you find in the subJect cavd- catalog
which sound useful for your topic.

'B. Attempt to locate some of these books and browse around them, making
more blbllography cards if you spot anything new that looks good.

C. Look up in the author/title catalog one or more of the books You found .
browsing and note the ‘subject-tracings for possuble additional headlngs.

4,_ -
2. Look for works on your topic in Bibliographic Index, Books in. Prlnt "and
the guldebook you discovered in Exercise #3. Look in particular for blbl:ographies

" and WRat appear to e~ Reytexts:™ Make-bibliography- ~gards—~for-works- that- - —~ ~ ~ = = ~~ ~oew
‘ sound useful and try to locate some of them through the author/tltle catalog.g o
l 3. Annotate the bibliography cards for those books.you wtsh to include on your -
pathfinder. The ''source of citation" section on your cards will be checked for g

evidence of a well-rounded and thorough search. r

h Write an essay describing youg. procedure for finding library books and
identifying what has been publlshed on your topic (1-3 pages)., Refer to your
green’ "Essay Guidelines" handout. .

TURN IN: _
Your 3x5 cards and your.essay.
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 AGCESSING-PERIODICALS-AND- NEWSPAPERS——~

To find out what. perlodlcals are being publlshed in a subject area,
use a periodical dnrectory To find out what newspapers are being publish d
in a geographic area, use a newspaper directory “Following are some T~
examples of such directories. . . ; .

. Periodical .and Newspaper DlrEctariebj )

‘ﬁfﬁTtH*u~4NI§5§€gIONAL PERIODICALS DIRECTORY: A CLASSIFIED GUIDE TO CURRENT

PERIODICALS REIGN_AND DOMESTIC. (behind Reference Desk)
Lists 60, 000+ periodicals of-all kinds from all over the world in 385 subject
areas. Use the '"Cfoss Index to Su Jects!\(un the front of the volume) to
locate the subject area within whlch a specific topic is listed and the "Title
Index' (in the back of the volume) to find the page on which a particular
title wild be listed. Entries include: title, frequency of publication,
publisher's name and address, subscription rate, year first published, «if
advertising and book reviews are included, and where indexed or abstracted.
Note the subheading “Abstracting, Bsblsographses, Statistics' for each major
subjett group. Companion volume is IRREGULAR SERIALS AND ANNUALS. Quarterly
supplements. . ‘ :

THE STANDARD PERIODICAL DIRECTORY: THE LARGEST AUTHOR!TATIVE. GUIDE-TO UNITED
" STATES AND CANADIAN PERIODICALS. (behind Reference_Desk)
Lists 68,000+ perlodlcals, classified in' 230 subject categories. Includes:
‘ consumer magazines; trade journals; newsletters; government publications,—nouse
. .- ..0organs; .directories, transactions 2ad-proceedings—ofsclentific “Societies;
yearbooks; museum, rellguous, ethnic, literary, and social group publications.
Use the ''Cross Index to Subjects" (in the,front of the volume) to locate
specific topics within_subject categories and the ''lndex" (in the back of the
volume) to locate a title (gives category numbers rather than page, numbgrs).
Entried include: title, previous title (if any), publisher's name and address,
names of editors, descrnptnon of editorial content, indexing and abstracting
information, year established; frequency of issue, subscription rate, circula-
tlon, adverti'sing lnformatson, prhntung Anformatson .
THE lNTERNATIONAL DIRECTORY OF LITTLE MAGAZINES AND SMALL PRESSES (behind
Reference Desk) .
Detailed paragraph Tength entries.
AYER DIREGTORY- OF PUBLICATIONS. (behind Reference Desk)
"The professsonaa's directory of print media in ‘the United States; Puerto
Rico; Virgin Islahds; Canada; Bahamas; Bermuda; the Republics of Panama and
the Philippines. Economic descrlptlons of the states, ‘provinces, cities, and
towns in which all listees are published; 15 separate, classified liste; 66
- custom-made maps on which all publication cities and towns are |ndlcated "
Arranged by state, etc. w‘th publications listed alphabetically by title under
locations. Brief entries ‘include year established, frequency of publication,
advertising information, circulation, editor, publusher s name and address.
Better for newspapers than: periodjicals.

", EDITOR AND PUBLISHER INTERNATIONAL YEARBOOK. (Ref PN4700 E42) .
includec: newspapers publishéd in the U.S., Canadd, and foreign countries; .
news and syndicate services; mechanical equipment, supplles, and services;
and other organuzatuons and industry services.
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— = Aeceseing—?eriodicﬁ}sAand—Newepapeva—eoner———————
= . ™~ R B .
| LW Perfbdicalklndexes (See also Data Grab 7107 "How to Find a Periodical Article')
ro. -

; . = There are four ways to identify abstracting and indexing tools for
‘ ., a given topic or discipline. \

“1) via a general guidebook or a subject guidebook
2) via Harzfeld, Lois A. 'PERIODICAL INDEXES IN THE SUCIAL SCIENCES .
AND HUMANITIES: A SUBJECT GUIDE. Metuchen, N.J.: Scarecrow, 1978. fi
A13 H37 (behind Reference Desk ) or "
Owen, Dolores B. and Marguerite M. Hanchey.ABSTRACTS AND INDEXES
. IN SCIENCE AND TECHNOLOGY\ A DESCRIPTIVE GUIDE. Metuchen, N.J.:
; . Scarecrow, 1974.~ 27403 095  (in Reference Office)
| 3) via “INDEX TO INDEXES". This computerized list provides subject
S access to'most of the index\ng and abstracting tools located in .
N the Reference Department of Norlin. It is usually available_ in ) vy
, B . a black binder shelved.behind the Reference Desk, but will be kept
NG . in the Reference Office during class use. Ask a librarian for
: o assistance. ‘

- ¥y oog &) Ask a Librarian to suggest the mest appropriaté Indexes for your
.ot : particular needs. !

P r

Newspaper Indexes and News Digests (Sce also Data Grab #52 "'The New York Times- Index")

N

. Newspapers_are a_source of very current. information and also exents,scontro.se-ﬁnu»

versies, and discoveries in the past. Following are some examples of newspaper
¢ indexes. » :
‘ " NEW YORK TIMES INDEX, 1851- (index tables) Data Grab #52 : -
48 | "Semi-monthly with annual cumulations. . .
Many uses: )
. ’ 1) indexes the NEW YORK TIMES ‘
. . 2) abstracts the news
. ) "3) identifies names and dates (and can thereforc be useful for

. accessung local newspapers which may not be indexed)
. L) book, film, and play reviews . :
5) obituaries (biographical information) ’ o
THE TIMES INDEX, 1906~ (London) Al 21 Th6 ‘(Rarige 1) Data Grab #45 '
CUMULATED INDEX OF/THE CHRISTIAN SCIENCE MONITOR, 1960- Al 21 c46 (Range 1)
Data Grab #15 .
DENVER POST INDEX, 1963-77, 1979~ Al 21 D458 (Range 1)
WASHINGTON POST INDEX, 1971- Al 21 W3 (Range 2)
. LOS ANGELES TIMES.INDEX, 1972- Al 21 L6 (Range 1)

-

T8

News dlgests sumriar;ze the news and are a quick source of information.
S B These are‘an aiternative to periodical indexes or newspaper indexes or *
- . . searching backfiles of.newspapers (often on microfiim) when one merely
* needs a brief summary of a news event. They can also provide & starting
« point En a broader search.

<

.. +, Examples of news digests:

‘ FACTS ON FILE, 1940- (New York) D410 F299 (Range 5) :
CL . Weekly with yearbooks . . . .
KEESING'S CONTEMPORARY ARCHIVES, 1931“ (Lendon) D410 K4 (Range 5) et |
o T Neekly in binders. : - ‘ ) ot . ~

s “ ' 94 - 49 =
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%  @rabs, instructional handouts which explain the use of various indekes,
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“ 1. .PERIODICALS are magazines and j"ournals. _ Periodicals may be .

I~ popular, i.e., Tor the general public, or schoélarly, i.e., for a
particularﬁfield. Periodicals are important in .research because:

o P \

oL ae «They provide current information.
b. Most articles include references to additional sources of >
iﬁfcrmation. ' . _ }

- . - N N

¢ c. Periodical articles may offer viewpoints or information
" which never appear in books.

. KR . :
2. »PER;ODiCAL INDEXES list the articles in specified magazines by R
subject-and by author. Bach article. is ‘described in a citation-which
provides the information necessary to locate the article, such as
" author, title, pages, date, etc. Some periodical indexes also include 1

‘o1, . |

- @ summary or abstract of the article as well. .

™ ) ! ‘ ‘ X - ‘. .
3. TO. USE an indexiug or abstracting publication, note the time
:period~covgred, the list of journals covered, and the arrangement.
'Be sure.to consult the introduction or guide for the user. Data
,are also available. Look under as many subject headings as you can
. think of, and be sure to follow through on relevant "see" and "see

about 150.general interest, popular periodicals “(such as Time," Ms, ) .
Sports Illustratsd, Modern Photography) and may be a. good, place tO,

o *also" refcrences. The Readers’ Guide to Periodical Literature indexes

-+ »’bdgin a search for periodical literature, but you should go on from °

there to subject indexes for more scholarly articles. Some subject
.intlexes list not only articles, but other types of publications as

- well (e.g., books, dissertations, conference proceedings, pamphlets, .

'’ .-, government documents.) A Reference Librarian can suggest the appropriate
g \\\\subigct indexes for your topic. _ : .

> \. . . .." - .
L 4. A typi&al CITATION in a periodical index provides the following

\

- information?

see reference to a different heading
1 b - 0 )

: Utban 'public markets. See Markcts, Municipal .
See  also Usban renewal . subject heading "

P |

¥Sce alsd .
. refere‘}ces\ Usban homesteading . . . S L
to additional France¢. subdivisions of subject * -

" subject headings . e aho L,—,,,,,—_,l,a,_———”'heading
Pacis, France—Urban renewal :
. ' United Ststes g . J“ﬁ// author qf article
: i) ¢

N /
title of ' JNcwhopefor rcviv:é of America's central citics. M. J. H
article m Acad Pol & Soc Sct Ann_¢51:118:29 S °8

w h iean city] fris 2769 i

‘ | _5_80‘ ovcfor‘lhc American cit Econo _s 16 9205'6 :\An abbreviation meaning the

o 1 : ) _ . article is illustrated -~ for

. tetiedgf , volume number pages date . a complete 1list of all abbre-
periodica of periodical viations which can appear in

<

‘ abbreviations in the front of
~ ’ the index volume.

Q . :
RIC crab: #102 °
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2 on. The open dash means we are still subscribing to this title. It is .

v - -
= . v to - T P

N - . .' - - "HoW to Find a Periodicsl Article cont. ,
consult the 'Abbreviationé of Periodicals Indexed," genera}ly- ‘
appearing in the front of each index volure, . for the complete title
of the periodical if it is abbreviated in the.c1tatlon. \In‘thls. . K
example Am Acad Pol & Soc Sci Ann is the American Aca@emy,pf Political

and Social Science, Philadelphia, Annals. * T o

A

5. The CATAROG OF SERIALS.is an alphabetical list of periodicals in
the. University of Colbrado Libraries, which provides the call number,
location, and holdings for each title. . '

. ook stacks
itl £ AMERICAN ACADENY OF PRYSIEAL EDUCATION. PrufEssionaL ' —closed z2ntry (subscriptxon
title o CONTRISITIONS / ceased) -
periodicNan.u A/MI3/P. NCRSTAX 128 1951-62€ o N ‘ .
- "V ANERICAN ACADENY GE POLITICAL AND SOCIAL SCIENCEs _——OPER entry (subscription
" PAILADELPHIAe ANNALS | active) :
call number ————320.5 AsN2 per an fi1-  1ss0-¢— . . : *
s (30,35088  1907-20 |¢«————————holdings statements -
/.flcu_cgun 3486 ;‘uci‘csu 1-422 \ .
microfilm~ . .. . locations . . . . . ¥
number AMERICAN ACADEKY OF POLITECAL AND SOCIAL SCIEWCE. . This item will be listed in

PHILADELPHIA. JANES-PATTEN-ROWE PANPHLET SERIES : :
* T #CR WCLOINGS CONSULT PUBLIC CM‘ALDG/ the author/title catalog
{ . . .

~ Thé entry for the Américah Academy of Political and Social Science

Annals indicates that it is available in'the Periodicals Room {(Per Rm) on
the second floor of Norlin Library. We have volume 1, which is 1890, and

also available’in the Business Library (Bus), but only volumes 30, 35, and ..
88. The parentheses around volumes 30 and 35 mean that some issues are
missing from these volumes. The closed entry 1907-20 means that ve have
only the volumes indicaced during that time periecd, and then our subscrip--
tion ceased. In both the Periodicals Room and the Business Library (as

in all periodical locations on‘ campus) the bound volumes will he shelved
under the call number, in this case 3205 A/N7. Current unbound issues

are shelved separately and arranged alphabetically by title. This journal
.is also available on microfilm for volumes 1 - 422. The call number for’
the microfilm is MICROFILM 3464. The general microforms collection is
in,AV/Microforms on the second floor. ' :

If you do not find a periodical listed in the Catalog of Serials,
‘see a Librarian. - - : ' . '

6. In. ABSTRACTING PUBLICATIONS the citations are typically arranged =~
under broad subject categories rather than under specific subject headings.
This arrafigement ieans- that looking for,K citations is a two-step process. :
You can use the table of contents to locate your topic within one of the
subject categories and then browse. in that section of the abstracts

looking for relevant articles, or you can look for your specific topic in
the subject index and then locate the particular abstract numbers that are
listed there. The summaries then make it easy to pick out these articles
which will be the most useful. Note the cumulation of indexes in abstract-

ing publications. See a Librarxian for assistance.’ ; /
7. Periodical articles which are not available at CU can often be )/
borrowed from other libraries through INTERLIBRARY LOAN. 'Check with a

‘ Reference Librarian.

8. For information on "How to Find a Book," ask % Librarian for //

O Data Grab #101. !
.ERIC

S\ -8/81 (rev) DF
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SAMPLE

Valume Index Entry

Ind-*( Term

Fuobabllity Judgmeat
amount of ixformation from '-foba‘nlxsm. cues, dccm\.u mading
Jstrategies. colicge students. "se8

Index Phrase

™TA 623

wll Toxt Provided by ERIC

W\

PaYCZ.OLOGICAL ABSTRAGTS - . -
Reference. Dept. vol. 3‘!- 1960~
Science lerary vol. 1-' 1927-

P:Y"‘iOLC"ICAL AR3PRACTS “provides nonevaluative sumzaries of
the world's literature in psychology and related disciplines”
ound in periodicals, books, -technical reports, monographs, - s
3 disseriations.. The related disciplines include psychiatry, °
Ign ciologzy, anthropology, education, pharmacology, and linguistics.
urrently ovér 950 journals are scanned for relevant articles,
.end approximately 15% of the entries are foreign language
naterialss Abotracts, in English, afe sipplied for most entries. .
¢
Organlaatlon has veried over the years, but currently it-is
issued monthly, with author and subject indexes which are
curulated into a2 Volume Index every six-months. The monthly
issues contain abstracts listed under 16 major classification
- categoriesy some with subsections. Under each category the
abstracts arée arranged alphabetlcally by the name of the first
aathor. Serarate cumulative anthor and subject indexes for
.1927-1977 can be used instead of searching .througn the index of
.e2ch voluze,.’ ) .

BFL P65
oA

-

.

To see.?'c'-'; the curmlative six-month Volume Index by subject:

1.

-

Scan the Thesaurus of Psycholegical Index Tev'...s (shelvz
‘near. P~~'c"3016’glcal .xbstracts) for indéx terms related
tc your topic. and references to other relevant terms.

2. Use the index terms found in step 1 to search the Volume
Index. Index phrases descridbing the subject matter cf
docunents relevant to your topic will be listed under’®
ithose terms. An abstracit number is provided.

3. Find the zbsiract by loc,a.tmg the abstract number in
- the appropriate nomhly issue of the period covered by

2 the Volune Index.

Abstract Entry

»

Author(s)

1256S. Jones,” David P.: Schipper. Lowell M. &
Holzworth, R. James. (Arthur Youny & Co. Dzirait. M)
tifects of amount of information on 1 decision strategies.
Journal of General Ps;clw(ov o 1978¢Apr). Vol 98¢ 21 281
294, —60 maie and fempleTollege students made choices
among binany Jdech items composed of entheér 3.4, 5,
6. or 7 pro 1stc cues. 194 stems were genecatad to
permi 2uon of S5 use of any of 4 mtnnsically.
affable decision strategies: adding cues, averaging
cues, choosing the event with the lar«'cst cue. or choosing
the event with the most cues. It was observed that Ss°
reliability decreased as a function of the amount of
information provided. Results do not support the
hypothesis that Ss shift to ditferent strategtes as the
amount of information varies. It is suggested that what
have been teried strategy shifts might be explained by
unteliability of Ss’ responses. —Journal abstract.

e -

sbstract Zumber
Title of Article
Title of Journal
2ibliographic Data

-

B»
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Psychological Abstracts cont.
Check the CATALOG OF SERIALS for holdings; call numbers, a-d S
.. locations of journals cited. .Check the AUTHOR-TITLE section
: of the main CART CATALOG for holdings and rcall numbers of
} books. For locations of books, corsalt the master LCCATION
. - CHART on the wall in the Reference Department, PLELSE CONSULT
_ A LIPRARIAN FOR ADDITIONAL INFOR-ATION OR H:LP, -
Psycholozicsl ibstracts can be searched in the Library vie.
an online interactive computer systeid. Inguire at the
Reference Dask.

7"

REXT STEP

3

S
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ORGANIZATION

PROCEDURE

.

THE NEW YORK TIMES INDEX

Microfilm 775 AV/Kicraforms -1851-57 (1858)
1860-1904 (1905)
Al 21 Nib  Reference Dept. 1886-1893: 1905-

THE NEW YORK TIMES INDEX is-a detailed index to The New York Times,
" one of the leading, most_widely read, and most quoted newispapers

in the vorld. Its coverage is as broad as any newspaper's, ranging

from local city news to international affairs and all countries

of the world.

THE NEW YORK TIMES INDEX is published twice monthly, cumulated
into quarterly indexes, and then cumulated again into an annual
index. There is a time lag of about three moriths between the
dates covered by a semi-monthly index and the time it is received
in the library. For information on more recent events, please .
-consult a reference librarian. = ’

. The INDEX is arranged by subject in alphabetical order. Names

of people and organizaticns are ustfally covered by cross-references
~ to the subjects of their activities. Under the name cof a country -
“or other geographical heading will be found only material on )
the government, economy, politics, etc.--material too broad to

be found under a specific subject heading. Items such as book
_reviews, deaths, crimes, and letters to the editor are indexcd
under these subject headings rather than under an individual's
name. In addition to indexing The New York Times,..the FNDEX
serves as a “'condensed classified history of the world as it is
recorded day-to-day in The New York Times." Under most subject™
headings; a chronological summary or abstract of the news is
provided with specific references to news articles in The Rew
York Times. The length of specific news articles is indicated

by the abbreviations (S), (1), and (L)--short, medium, and tong.

. . .

Select the index (annuzl, cuarterly, or semi-monthly) that is
most likely to cover your topic. Check for.your subject heading
in:the body of the index. Watch for ''see' and ''see also" cross
references immediately following the subject heading; these terms
should also be consulted to insure a thorough search. The
citations after the summary of the news refer to specific news
articles in The New York Times by date, page number, and
.column number, in that order. A Roman numeral between the date
and page number refers .to that section in the Sunday New York
Times. Dark type indicates an item of particular interest or
significance.

SubJect-.~* ross references
LEGAL Profassion. See ols» Courts. Wills and Esutes |
teor agpzm:s of a11ys 33 special guardians)
S R.\Y lé-,-r;xllg Cirules ;!;:l: Rev \;ir.'c{m ll.:Rcz'u.
MMA Iy~ Reman Catholic priest and lawyer for Legs Al
u ry Society. €an be fordidden from wearing hfs clerical

{uin.\!'xi;esappcari:; 1 cascs defore Junes (S), f"-'"‘""‘Al’ t i c ] e ] eng th

Tvehd3Q Coses. See olso Immigration—US. Mr 4.
Date Kuinap n\w{ Hearst. Patricia. Mr Xf. \\I'ills snd ' Dated cross re ference
R

Estatce
Page & column numbers

CoU 8/20/80 (rev) CJB Section in Sunday NYT

- \)“3ta Grab #52
: [ERJ!:)ge 1 of 2 pages
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New York Fimes Index cont.

" The INDEX covers the-Late City Edition of The New York Times.

Occasionally, howéver, you might see a citation entry that includes
a Section number 11,. 21, 22, or 23. These refer to articles in

"other editions of the Times.that are not available in Norlin Library.

« -
Copies of The New York Times are kept in the Periodicals Room Tor
about one to two months, until the microfilm is received. The
microfilm (Microfilm 774) is kept in’ the AV/Microforms Department,
2nd floor, opposite the west entrance of the Library. )

NOTE THE NEW YORK TIMES INDEX ‘can be searched in the Library via an
. online interactive computef system.- Inquire at the Reference Desk.
.~ PLEASE CONSULT A LIBRARIAN:FOR ADDITJONAL INFORMATION OR HELP.  ~
¢ i /
< ) - - /j,’
. /
!
- i
‘ /
- - } )
' CoU 8/20/80 (rev) CJB : . -
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CITING PERIODICAL AND NEWSPAPER ARTICLES

s

For the purposes of this course, a dlStlnCthn will not be made
, between popular magaznnes and scholarly journals. Therefore, disregard T
Turablan 7:102 and follow the examples in 7:104 : .

N. .- 3william C. Hayes, “Most Ancient Egypt," Journal of Near Eastern
Studies 23 (October 1964): 217-74.

B.  Hayes, w}lliam C. 'Most Ancient Egypt.'* Journal of Near Eastern
Studies 23 (October 1964): 217-7h. .

If you have an item with no volume number (very rare these days), simply
eliminate that element of information without varying the format in any other

way. . Issue numbers are not included in Turabian's bibliographic style. If

you have an item with no author, simply start with the title of the article as
the first element, do not follow Turabian 7:105. |If you wish to cite a

book reviey, follow the p: pattern illustrated in 7:103, but substitute fhe
journal style illustrated above after llstlng the review ntself

When footnoting a newspaper article, follow the model in Turabian 7: 109
To cite a newspaper article in a bibliography, use that same punctuation but
start the first line at the margin and indent 5 spaces thereafter. -

v -




.3. Newspaper-articles on your topic: New York Times Index -

. i } _' o ) . -
Bib 301 Exercise #5: PERIODICAL AND NEWSPAPER ARTICLES

\.
To learn how to ldentify periodicals and periodical lndexes on your tOpIC

and t& learn how to use general and subject periodical lndexes, the New York
Times Index and Facts on File news digest.

OBJECTIVES:

To explore the periodical literature and hewspaper coverage of your topic
. To develop a procedure and organizational techniques for acquiring the
information available in periodical and newspaper articles. .
To find articles for your pathfinder.
DIRECTIONS: - , .- “géd
“Answer nn outline form questlon sets 1~3. Answér in esséy form question b,

1. Periddicals available in the field of your tOplC Ufrich!s
A. How did you find listings-related to your topic in Ulrich' 57
B. How many colwans of citations in your area are there?
€. Are any of the listed fltles free? \ .
2. Pcr:odlcal articles op your topic: general and subject perlodlcal indexes
A. tdentify and locate subject indexes relevant to your topic by consulting -
. the appropriate guldebook(s) Harzfeld or Owen, and ''index to Indexes\"
B. Explore the Readers' Guide or the Social Sciences Index and”subject indexes.
- {Use Data_ Grabs to figure them out.) On a 3x5 card for each index
consulted, record the search terms you tried and prioritize them according
to usefulness for your tepic, i.e., rank them according to the number
of relevant articles listed under each heading (see pink''Pathfinder
Guidelineshandout). = - .
. €. Make bibliography cards for titles that sound useful. Locate and annotate
some of these articles, keeping your pathfindér in mind.
D. Comment on the usefulness of periodical articles to your research.

o] . b ,

Facts on File

A. Try to find something related to ydur subject in the New Yopkwjlmf§_lgﬁcx.
B. What hdadings did you try? How were the summaries themselves usciul?
C. Describe your experience in actuaily locating an article (i.e. ; using

the microfiim.and reader).
D. Comment on the usefulness of newspaper articles to your research.
£. Explore Facts on File. Is it helpful for your subject? Why or why not?
F. Distinguish between the potential uses of the New York Times Index and .

Facts on File. 2

o

4. lIncorporating your responses to the above quesitons, write an essay describing
your procedure in using these tools (i-2 pages). Refer to your green "Essay
Guidelines' handout. : ,
|

TURN IN: . - \

Answers in outline form to question sets 1-3, answer in essay form to
question 4, and any 3x5 cards. Remember to use your 'Citing Periodical and
Mevispaper Artic!es“ handout rather than Turabian for bibliographic styie.

|
!
\
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Bib 301 Exercise #6: OTHER SOURCES OF [INFORMATION ‘¢

OBJECTIVES: o

To familiarize yourself w:th referencé works whicn will Iead you to
additional! sources of information. . A
. To round out your search for information on your topic.°*
To ctitically evaluate two additional sources.
To find other sources to include.on your pathfinder.

4

DIRECTIONS
Explore two titles described on the handouts llsted below and write two
evaluative essqys (2- 3 pages total). Refer to your green “Essay Guidelines"

. handout.

Special indexes to maternals in collections
- —__ Review sources
Biographical sources
- Government: public: tions
Miscellaneous sources
almanacs. |
directories T .
sources of statistics
atlases
gazetteers

~

1. Select cne of the following and evaluate it in relation to your topic:

a special index

- an index to reviews . N
a biographical dictionary
MONTHLY CATALOG (Data Grab avallab]e)

2. ‘Select one of ihevhiscellaneous sources and.evaluate it in geﬁera].

3. Decide which, if any, of these sources you would llk{ to include in your -

patbfinder. Check With your instructor if you arc unsure.
,"ﬂi

N Py

TURN IN:
Answers to questions 1 and 2 (2-3 pages total).
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., . INDEXES TO MATERIALS IN COLLECTIONS /s

" Card catalogs usually do not list the contents of books, but there

s are many special indexes which provide access to materials in collections.
" Some examples are: . -
i X . . } "’
Essays . . ( .

Al3 E752  (Index tables) Data Grab #22.
' N Semiannual and cumulations

- L4 T - f’ )
ESSAY AND GENERAL LITERATURE INDEX, 1900- _New York: Wilson.

. Plays i ‘ §

PLAY INDEX, 1949-52. 1953-60, 1961-67, 1968-72, 1973-77. New York: Wilson.
25781 53 (Range 13) ’

Poetry

. " GRANGER'S INDEX TO POETRY. 1940, 1953, 1962, 1973, 1978. HMew York:
. N Columbia. ~ . '
PN4321 G8  (Range 8) ]

- r

- ¢ ~

Short Stories ]

*

SHORT STORY "INDEX. 1953. MNew York: Wilson., _
25917 S5C6- {Range 13) . .
Supplements - 4950-54, 1955-58, 1959-63, 1964-68, 1969<73, 1974-78.

~ » )
L . Speeches
" SPEECH INDEX. hth ed. rev. & enl. 1966, supplement 1966-70. New York:

Scarecrow.
A13 585 1966 (Range 1) " .

J
.‘ ’ \?
Q; Q e
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’

59 .|




S : : \ C -
3 . - : -
REVIEWS

0

~4<~ . A s " o e

S Book reviews are useful for: evaluating ‘the quaf ty and suitability -

- . of a book, biBgraphical information (may be .included), plot digest. .
- ‘ Film and theater reviews are useful for productto information _(d‘étes,

cast, etc.), quality of the production, plot digest.

. A book review ‘should include: . something about the adthor, what the

4 book is about, stylistlc quality, spec1al features, lntend auflience, value
Judgement, and comparison to similar works See also Data rab K103:  "How

to ‘Review a Book." )

To locate a book review, know: authog, title, and date\¥<ipublication.

Special Indexes

“BOOK REVIEW DIGEST. 1905- New York: Wilson. (Index tables) \Data Grab #12
Monthly with yearly cumulations. Covers 80+ selected periodicals. ‘Includes
quotations from the reviews listed. At least four fiction and two nonfiction
reviews must be in indexed periodicals for reviews to be |nc1udea\\lSubJect

and title indexed.

BOOK REVIEW INDEX. 1965- Detroit: Gale. (index tables) Data Gra #13
Bimonthly with annual cumulations. 325 periodicals indexed. Inclu S

. all reviews in journals covered. Coded for reference work, ‘child, young

adult, or periodical. Title index. ' \Q

Ay

CURRENT “BOOK REVIEW CITATIONS. .1976- New York: Wilson. (Index table
Monthly with annual cumulations. Author and title cumulation of all rewiews
indexed in other Wilson indexes. Covers more than 1000 periodicals. W\

A

NEW YORK TIMES BOOK REVIEW °INDEX. 1896-1970. (Index tables) \
. Separate volumes for author, title, byline, subject, category (i.e., genre)

‘ " INDEX TO BOOK REVIEWS IN THE HUMANITIES., 1961- (Index tables) 'Data Grab #
. By author of book only. Covers ,approximately 350 periodicals.

NATIONAL LIBRARY SERVICE CUMULATIVE BOOK REVIEW INDEX. 1905-1974. (Index tables)
Covers BOOK REVIEW DIGEST for years indicated _and the SATURDAY REVIEV, &
- CHOICE, and LIBRARY JOURNAL.- ¢

' Sec also review ind ¢es covering specific diséiplines (e.g., literature, drama,
L film, ‘anthropology, history, sociology) available on the Index tables.

<2

. Periodical and‘Newspaper-]ndexes

READERS' GU1DE. - “ B
book reviews - under author s last name through volume 35 *
- separate section in back, volume 36 (March 1976) to the present
. films - under ''Moving, plcture plays - Criticism, plots,' etc.!" from )
~ . vol. 7 (1925-28) through vol’. 36 (March 1976) « .
: - under '"Motion picture reviews - Single works', vol. 37 (March 1977)
- to the present ) .

. HUMANITIES/SOCIAL SCIENCES INDEXES
books ~ special section in the back (alphabetnca] by author) L
films — SOCIAL SCIENCES: under 'Moving plctures" wuth various subdivisions
HUMANITIES: under “Moving pncture reviews"

~0

>

/
Many other subﬁect periodical indexes include book reviews.
4

NEW YORK TIMES INDEX
books = under '"Book Reviews'! .
films - ander '"Motion Pictures - Reviews and Other Data on Specific Productions'
—({See—also the-NEW YORK—T IMES- F-HLM-REVIEWS 19131968, — Index tables)

plays - under "Theater »- Revnews and Other Data on Specific Productions'




e "‘BfﬁERAbHitAlmfNFORMATTUN"_“f_“"" T

‘ ; Biogtaphical information can be found in many places; encyclopedias,
' yearbooks, and directories being particularly useful. Periodical indexes
\ can be searched faor biographica! information as well.  There are also
dictionaries and indexes devoted to information about people UCT" is the
‘\ ‘LC class for general biographical tools. Blographncal information on persons
, of a particular coyntry can be located in the D, E, ‘or F. category for that o
\ country. Information on persons in a partucular fleld will be in the LC
< class for that field. Subject headings useful for locating biographical
, dictionaries include: ’ .
Biography--Dictionaries ° : : -
[Country]--Biography--Dictionaries
[Field of endeavor]--Biography--Dictionaries
[Class of persons]--Biography--Dictionaries

The field (e.g., science) or the class (e.g., scientists) can also be sub-
v sdivided by a geographical location.
. . Yy N
Biographical dictionaries vary in coverage and format: they may be
retrospect:ve or current, general or special, essay or tabular. Retro- -
spective dictionaries include individuals who were not alive at the time -
of publication, while current dictionaries only include those who were
Jalive at- the time of publication. General means all fields are covered,
and special js limited to a parttcular field. Entries may be in essay
. format or limited to a paragraph of basic facts (usually employing many *
' ) abbreviations). When using biographical dictionaries, the introductory
‘ materials should be perused to learn which of the preceding-apply. It is ‘.
also important to note how biographees were selected and how the biographical
.information was obtained.

o

Biblioaraphy of Biog}aphfcal Dictionarics
Slocum, Robert B. BIOGRAPHICAL DICTIONARIES AND RELATED WORKS; AN s
INTERNATIONAL BIBLIDGRAPHY OF COLLECTIVE BlOCRAPHiES Detroit: Gale,
‘o 1967. Supplements 1972, 1978. .Z 5301 $55 (Fange 13) .
Contents divided into Universal, National or Area, and Vocation, with °

author, title, subject index. ’ ! S K , '
) o' ‘ o o
' ) M z
Indexes to Bibgraphical Information , oot
BIOGRAPHY INDEX. 1946~ New York: Wilson. (behind Reference Desk)

Quarterly with annual.-cumulations. Covers periodicals, books of
individual and collectlve biographies, incidental biographical materials
in books.

BIOGRAPHICAL DICTIONARIES MASTER INDEX. 1975-76. Detroit: Gatle.
Supplements '1979, 1980. (behind Reference Desk)
Emphasizes Tiving persons in the U.S. and Canada. Functions as an
index to biographical dictionaries.




El

S

~ :

v

MARQUIS WHO'S WHO PUBLtCATIONS INDEX TO ALL BOOKS . 1974-

’

N

Marquis. (beRind: Reference Dask)— . e
Also  includes WHO WAS WHO volumes.

-~ ~

THE NEW YORK TIMES OBITUARIES INDEX 1858-1968.

* PERSONAL NAME INDEX TO THE NEW YORK. TIMES INDEX
Peference‘Desx)

(1851 1974).

- '

Representative list of biographical dictionaries

CONTEMPORARY AUTHORS CT100 C62 .

CURRENT B1OGRAPHY - CT100 C8 ‘ . . ’ .
~DICTIONARY OF INTERNATIONAL BIOGRAPHY CT101 D5

CHAMBER'S BIOGRAPHICAL DICTIONARY CT103 ch4 1969

DICTIONARY OF UNIVERSAL BIOGRAPHY (Hyamson) CTF03-H9' 19

WHO WAS WHO IN AMERICA E663 V539, USh W55
WHO'S WHO IN COLORADO ((behind Reference Desk)
CONGRESS ! ONAL STAI'F DIRECTORY JK1012 C65
DIRECTORY OF AMERI CAN SCHOLARS LA2311 C32
BAKER'S B! OGRAPHJCAL DlCTlONARY OF MUSICIANS
BlOGRAPHlCAL DICTIONARY OF FILM = - PN1998 A2T55 1976
CONTEMPORARY NOVELISTS PR883 €66 °1976
AMERICAN MEN AND WOMEN OF SCIENCE (SOCIAL AND BEHAVIORAL SCIENCES)
Q141 Al9 13th,

ML105 B16 1965

-~
2 . - 4

Lists Marquns publlcatxons

)

. -

(behind Reference Desk)

(Jatest behind Reference Desk) . .

Chbcago:"

(behlnd Referengc Desk)

(behlnd '

WEBSTER'S BIOGRAPHICAL DICT!ONARY CT103 Wh 1961, 1972, 19/6 . *
- MCGRAW-HILL ENCYCLOPEDIA OF WORLD BIOGRAPHY™ CT10h 125 *

INTERNAT | ONAL WHO'S WHO CT120 144 ’

WHO!S -WHO N THE WORLD CT120 W5 -

NOTABLE AMERICAN WOMEN 'C73260 N57 B ’

DICTIONARY OF MATIONAL BIOGRAPHY (British) DA28 W6 ~
* WHO'S WHO (British) DA28 w6

WHO WAS WHO (British) DA28 W65 : .

WHO'S WHO IN FRANCE DC705 Alvhé .

WHO'S WHO IN GERMANY DD85 Wh5

DICTIONARY OF ABERCAN BIOGRAPHY E176 D56 and D563 -

WHO'S WHO IN AMERICA E€63 W56

Ulatest edition behind Reference DesP)

-

'Biograﬁhical Information cont.

L)

(latest behind Reference Desk)

’

’




C 7 .+ > MISGELLANEOUS SOURCES OF INFORMATION

~ .
- . o . *

* PR 1 -
K Almanacs .+ °
S ———————————— 1 . - N H

Almanacs contaln a wnde variety of brief facts and statistics. Many

. contain directory and bnograph:cal lnformatnon Most will give a chronology
.. . of .the major events of the precedlng year.

WORLD ALMANAC AND BOOK .OF FACTS 1868— New York: Newspaper Enterprise
Association, Inc.’ : : o

AY67 NSW7 ~ (behind ! eference Desk) ‘
Microfiche-506 (en table near lIndex Tables)
. 4

,lNFORMATlﬁN PLEASE ALMANAC. 19h7~ New York: Viking Press
" AY6L 155 (behnnd Reference Desk and Range 39

Directorﬁes - -

Directories include a wide vagiety ‘of information about people. and
organizations, e.g., hanmes,- addresscs, history,” pUblPC&thﬂS, etc. -

4.

}

CONGRESS | ONAL DlRECTORY 1809~ Washington,tD.C.: U.S. Government Printing
) N Office. CoLL oL ’ :
‘ ) Y[{.P93 : (behind Reference Desk) e "
' CONGRESS 'ONAL STAFF DIRECTORY 18 9— Mount Vernon, VA:'Congréssional Staf%
Directory Ltd. - "N . . .
JK1012 C65 (Range 7) s e T e o
" UNITED STATEc "GOVERNMENT MANuAL 1935~ Qéshington,-D.C.:;U.S. Government
Y Printing Office. . e . . e CoT
Goh 109 : (behind Reference Desk) o . . . r
ENCYCLOPEDIA OF ASSOCIATIONS. 3 vois Detroit: Géle"‘(.(Frequently_revbsbd)'
i ‘HS17 G335 (uhhtwd Re{erence.Desk) e ’ . -
. z.' . . - . )
RESEARCH CENTERS leECTORY - Detroit: Gale. (Frequently revised) . .-
a AS25 5 (behind Reference Desk) . ! : .
* "POLK'S" BOULDER CITY DIRECTORY 1913- Kansas Cltyt HO‘ R L. Polk & Co. |
! F782 88Al8 (behlnd Reference, De'sk) S L , '/a
€48 - )

4~ Directories for a partlcularktyeld organlzaglon, ‘etc..can be, located -
_through the card catalog under the appropriate [Subject Heading] Dnrectornes
or/by consultnng , .

THE ZIRECTORY OF DIRECTORIES: AN ANNOTATED SUIDE TO'BUSIESS: AND VNDUSTRIAB

OF ALL KIiDS. James'N. Ethridge; ed. Detroit: Information Enterprises
- '« (distribiited by ,Gale), 1980, : o - ¢

* . AY2001 D5 ist 1980 c.3 (behind Refetence Desk) (Publ;shed‘every two
years._ . and_supplement d_by DIRECTORY INFORMAIFON,SERVICE ) B,

)

. +DIRECTORIES, PROFESSIOMAL AxD SCIENTIFIC ROSTERS, A%D OTHER LISTS AND GU(DES:

.
.
. .
. . N o .
- . I3 g .
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.—w" “Chicago: Rand McNally, 1980,
( L

. Miscellaneous Sources of Information cont.
Statlstlcs . -

.Statisticc are available on many subJects. They can be found in almanacs
and encycloped:as, as well as in special statistical compilations, such as those
listed below

STATISTICAL ABSTRA»T OF THE UNITED STATES. 1879- Washington,D.C,: U.S.
Lovernment Printing Office. .
C3.13h: (behind Reference Desk)

HISTORICAL STATISTICS OF THE UNITED STATES: COLONIAL TIMES TO 1970. 2 parts.
Washington,D.C.: U.S. Government Printing Office, 1975.
HA202 A385 (Range 7)

EUROPEAN HISTORICAL STATISTICS, 1750-1970: New York: Columbia University
"~ Press, 1975. )
HA1107 MS (Range 7)

STAT!ISTICAL YEARBOOK. 1949- New York: United Nations.
1033-17 St33  (in. Government Publications)

THE STATESHMAN'S YEARDOOK: STATISTICAL AND HISTORICAL ANNUAL OF THE STATLS
THE WORLD. 1864-  New York: St. Martin's Press. . 23
JAS! $7  (Range 7)

THE EUROPA YEARBOOK: A WORLD SURVEY. 1926~ London: Europa Publicaticns. (2 vols.)
-JN1 E85  (Range 7) :

COUNTRIES OF THE WORLD AND THEIR LEADERS YEARBOOK. 1574~ (lIrregular) Detroit: Gale.
" 61 €7 (Range 6) '

AMERICAN STATISTICS INDEX: A COMPREHENSIVE GUIDE TO THE STATISTICAL PUBLICATIONS

. OF THE U.S. GOVERNMENT. 1974~ Washington,D.C.: Congressional Information
~Service. .

‘ 27552 Al (Index Tsbles)  Data Srab #67

STATISTICAL REFERENCE INDEX: A SELECTIVE GUIDE TO AMERICAN STIATISTICAL PUBLICATIOKS
FROM PRIVATE ORGANIZATIONS AND STATE GOVERNMENT SOURCES. 1980- Washington,D.C.:
Congressional Information Service.

27554 U5568  (Index Tables)

“Atlases and Gazetteers \u .

An atlas is a bound-set of maps with an index (often called a gazetteer) and
usually an accompanying text. Various kinds of thematic maps may be included
. which graphlcally display political, economic, statistical and nistorical information.
« Browse- in.the atlag sections of the Reference area, Range 6 (L.C. class ''G)
and the Atlas Cases (to the right of the first row of the Author-Title Catalog),
for examples.
P A gazetteer js a dictionary of place names, useful for identification,
spelling, pronunc13tson, locatiorr, and other miscellanecous information.

COMMERCIAL ATLAS AND MARKETING GUIDE: ONE HUNDRED ELEVENTH EDITION.
61019 K455 1980 (Atlas Case 3:4)

JHE ‘NTERNATIONAL°GEOGRAPH|C ENCYCLOPEDIA AND ATLAS. Boston: Houghton Mifflin, 1979.
G|05 T5 (Range 6) )

K
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- THE GOVERNMENT PUBLICATIONS LIBRARY

L | UNIVERSITY OF COLORADO LIBRARIES

WHAT 1T IS . /

The Universuty of (olorado Library has over twenty thousand feet of shelges fuil

of gévernment publications. They are issued.by government agencies of a)l kinds--

> wunicipalities, states, nations,” and international organizations. The largest group s
the collection of United States government publications. The likrary has been a deposi-
tory for Federal publications since 1879. in recent years, it has becgme a deposi tory
for publications of these international agencueS' The European Communities (Common
Market), GATT and the Organization of Amerlca? States. It buys all the sales publications

-of the United Nations, UNESCO, the Food and Agriculture Organxzotlon Whrld Health
Organization, lnternatxonal Atomic Energy Aqency, International Court of Justice, World
Meteorological Organization, International Bank and the Council of Europe, and a selection
of those of several other international orgapxzatIOns.

. 1t collects public documents of the state of Colorado and surrounding states, and a
selection of those of other states. Callforrxa and Mew York have made it a depository
for a selecLuon of their publications.

. it kas a growing collection of foreugn government publications, fro" Ergentina to
Zambia. The largest collection is of Br:t:sh publications. h

The Government Publications Division algq has a collection of more thzn 300,000
government spensored research and development reports on microfitche which can be
. retrieved through Government Reports Annduncemznts and Index.

HOW IT|1S ARRANGED |
t

Centralized classification and indexing of United States Government publications have

been furnished by the Public Documents Departiment of the United States Government Print-

ing Ufficc Tor many years. To classify and catalog in this library between three and

four thousand document: every month would require the full time of several profecsional

librarians. By using the Sup-rintendeut of Documents classification system for Federal

publications and an adaptztion of it for dther government publications, the library

is able to organize and service the collection with a very small staff, and to have a

system much better suited to government publications than either the Dewey or the
Lubrary of Congress classufucatlons. \ .

i

i HOW TO FIND MATERIAL |

. !
Because the arrangement and indexing are duffekent from the rest of the library,
everyone who wishes to use the collection should come first to the office of the Govern-
. - ment Publications Librarian for an lntroductlon to the coliection. Office hours are
8-5 and 7-10 Monday through Thursday; 8-5 Friday; 12-5 Saturday; and i1-5 and 7-10 Sun- -
day. The collection and its undexes are availab {e whenever the building is open. s

Serials,,together with their call numbers. For informatiion about titles not found,

Most current government pertoducals are listed in\ the Cg}. Libraries' Catalog of :
consult the staff of the Government Publications DBivision. -

’ Government publlcataons may be charged out at the arcuilatlon Desk (main floor) where
- date-due slips will be attached, with the exception\ of periodicals and heavuly used
reference materials. - These are stamped LIMITED CleUL ION and must be used in the
Ilbrary .50 that everyone will have equal opportunit 3 use them.

; EoU 5/22/80 (rev) CJR . o . ‘ 55 3
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COMPUTER BASED REFERENCE SERVICE (CBRS)
University Libraries
University of Colorado, Boulder

WHAT IS CBRS?
CBRS is an acronym for Computer Based Referenc~ Service. As a part of the
University Libraries' reference service, CBRS searches by computer the more. than

. 200 data bases available from Lockheed Information Systems, SDC Search Service,
and Bibliographic Retrieval Services. This service is not connected with the
University Computing Center. .

WHAT IS A DATA BASE?
Basically, a data base is a ‘machine readable version of a printed index or
abstract. While the Libraries have most of the indexes and abstracts in printed
~ form, computer searching can provide many more ways of locating information.

- CAN | HAVE A SEARCH DONE IN ANY SUBJECT?
The data bases currently available to CBRS cover a wide range of subjects, but not
all topics are suitable for a computer search. , To get a definite answer to this
question, you should discuss your topic with a librarian either in the Reference
Department of Norlin lerary or in the branch library cppropr:ate fo your topic.

IS Tit§S SERVICE FREE? :
L — ko. Searches sre done on a partial cost recovery Lasns Rates vary depending
upon thz dats base searched. The scope and complexity of each search also vary,
so that the cost of each search is calculated at the conclusion of the search.
To save you money, the citations that comprise your bibliography can be printed
offlinz aiter we disconnect from the computer. These offline prints are sent by
+ U.S. Pestal Sarvice first class mail and arrive in five to seven working days.
‘ You will be charged on a per item bssis for offline prints. The per item rate is 3

-~

usually between $.05 and $.10.

WHAT 1S THE COST OF AN AYERAGE SEARCH?

As we have already stated, ‘the scope and complexity of each search vsries, as do
the pumbar of citations in cach bibliography, ond since these are key faciors in
U“tcr*ining vour costs, it is Gifiicult to give =n everaga costf Tynicolly,
searches cost beiween $156.9C snd $30.00, but ! y may be lower or hicher, -iaymcn
must be mad: at the time of tue search.

HOW CAN | ARRANGE FOR A LITERATURE SEARCH?
The first step is to discuss your topic with a librarian in Norlin's Reference

—— Departmept or in & branch library to see if your topic is suitable for computer
scarching. All searches are scheduled on an apponntment basis only. The procedure
for scheduling a search will be explained when you are discussing your topic.

- ARE THERE THINGS | CAN DO TO IMPROVE THE QUALITY OF THE SEARCH? °
Yes. Formulate your topic into a succinct topic sentence. The computer is not
a thinking machine, so it must be told exactly what you are. looking for. Your
topic sentence is the foundation upon which we can build a strategy to compile a
bibliography tailored to your specific needs. Spend some time with a relevant
prlnted index or abstract to determine key index terms (i.e., index terms that
retrieve the type of information you want ia your blbllography\ If you know of a
relevant article, bring the complete citation with you when the search is fo be
run. This information can help pinpoint key terms.

’. ALL OF THIS SOUNDS GOOD, BUT IS IT WORTH IT?

[

-

Only you can answer that. It has been said that one minute of computer searchlng
is equivalent to one hour of searching in a printed index.

. lg )
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